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How to manage your online presence: 

¶ Create a profile 

o Easiest way to manage your profile is to establish a consistent profile name across 

multiple sites. 

Á Helps when logging into various accounts 

Á Helps friends and colleagues find you 

Á Look for name availability across multiple sites; KnowEm.com or 

namechk.com 

¶ Choose a profile picture that is positive and professional 

¶ Establish boundaries 

o Consider who to friend or follow if youôre in a visible profession (i.e. education or 

healthcare) 

o Consider your audience  

o Set limits , if necessary 

¶ Privacy settings (ensures that profiles, photographs, and wall postings are set to be seen only by 

accepted friends). 

o Facebook has 43 settings that can be changed, that doesnôt include several that limit 

information that can be seen by software installed on friendsô pages 

o Only 20% of Facebook users adjust their privacy settings. 

Facebook Settings: 
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Twitter Settings: 
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Linked In Settings: 
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