
Michelle and Brandi Knepper 

The third time was definitely a charm for Michelle Knepper.  After two previous attempts at higher educa-
tion, she enrolled at Clark College and found the challenging yet supportive environment that she was
looking for. "Here at Clark, I feel like I•m at my home away from home," she says. "There•s always some-
one to get advice from, always someone to help me find my way." 

Michelle struggled with test anxiety. She found instructors and mentors who helped her overcome it. With
their encouragement her academics thrived, and she realized her dream of being inducted into Phi Theta
Kappa International Honor Society.  Not satisfied with her own success, Michelle made a commitment to
help other students at Clark. She worked as a peer mentor and put together a support group for adult
women returning to school called Ladies Uniting in Academic Endeavors (LUNAE). 

Michelle•s academic honors earned her acceptance into the Physician Assistant program at Linfield
College. But with all her triumphs, the sweetest one of all came at commencement in June. Michelle
became the first person in her family to earn a college degree. And she did it side-by-side with her daugh-
ter, and fellow Clark student, Brandi. She moves forward with mixed emotions. "It will be very difficult to
leave my friends and extended family here at Clark. I have gained so much from my experience here
including the confidence to believe in myself, and my potential, and the courage to explore the world
around me," she says.

Clark College
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College-wide Abilities
Clark College has identified six college-wide abilities that
help students apply what they learn. The core abilities are
taught across the curriculum and students continually prac-
tice and improve their skills in the six areas.

● Communication: The ability to understand and deliver
written, spoken and visual communication clearly and
accurately.

● Critical Thinking/Problem Solving: The ability to for-
mulate, evaluate and synthesize facts, data, ideas,
assumptions, values and points of view.

● Effective Citizenship: The ability to identify community
issues, evaluate and respect various opinions and values,
and articulate one’s own perspective.

● Global/Multicultural Perspectives: The ability to identi-
fy, analyze and demonstrate how culture shapes world
perceptions, values and behaviors.

● Information/Technology: The ability to identify
resources, retrieve and manage data, interpret, evaluate
and use information, and adapt to changing technolo-
gies.

● Life-long Learning: The ability to set and revise goals,
access resources and assume responsibility for one’s own
learning.

History
Clark College was founded as a private junior college in
1933. Vancouver's historic Hidden House served as the first
campus through 1937 and initial accreditation was granted
in 1936-37 following a visit by professors from the
University of Washington. The College occupied four differ-
ent facilities within the city during the next two decades and
in 1951 an evening program began in the Applied Arts
Center, the first building on the current 80-acre campus in
Vancouver's Central Park.

Clark College first received state financial support in 1941.
Five years later, the College was placed under the general
supervision of the State Board of Education with the
Vancouver School Board serving as its policy-making body.
In 1967, the Washington State Legislature created a state sys-
tem of community college districts. Clark Community
College District No. 14, one of 32 Washington community
and technical colleges, serves residents of Clark, Skamania
and west Klickitat counties. The College is governed by a
five-member board of trustees appointed by the Governor.

Accreditation
Clark College is accredited by the Commission on Colleges
and Universities of the Northwest Association of Schools
and of Colleges and Universities. The Associate Degree
Nursing Program is accredited by the National League for
Nursing Accrediting Commission. The Dental Hygiene
Program is accredited by the Commission on Dental
Accreditation. Clark College is a member of the American
Association of Community Colleges and the Northwest
Association of Community and Technical Colleges. Several
of the college's professional/technical training programs
also have received industry certification.

Susan Fratt

2001-2006

Charles W. Fromhold

1999-2004

Addison Jacobs

2000-2005

Kim Peery

1998-2003

Clark College
Board of Trustees
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Clark College

CLARK COLLEGE
Board of Trustees Results Policies

Focus on Student Learning
Students will experience high quality, innovative education and ser-
vices that foster student success.

The College will:
● provide a sequential and integrated curriculum for all students;
● support regular and systematic assessment of student learning;
● employ knowledgeable and dedicated faculty and staff;
● offer an affordable and accessible beginning to a two-year degree

program that may lead to a baccalaureate education.

Respect for Differences
The College will model a respect for differences and an 
appreciation of multiple perspectives.

The College will:
● provide adult populations with basic literacy and language skills

necessary to secure employment or pursue other 
educational opportunities;

● foster and support programs and services that support the needs
of diverse populations;

● support the deliberate integration of multiple perspectives into
the curriculum;

● foster an educational environment where students of varying
educational levels and backgrounds have the opportunity to
interact with others;

● create an environment where all members of the campus
community will be governed by civility and respect.

Broad Based Partnerships
The College will model a spirit of collaboration in establishing and
accomplishing community goals.

The College will:
● develop partnerships with K-12 and 4-year colleges and 

universities to facilitate student transitions;
● partner with business and industry to facilitate workplace 

learning experiences for students, faculty, and staff;
● support community groups in the enhancement of social, 

cultural, and environmental quality;
● actively support cross-campus collaboration among students, 

faculty, disciplines, and organizational units.

Relevant Education
Citizens will have access to educational services that facilitate gain-
ful and meaningful employment.

Alliances between the College and the business and industry com-
munity will contribute to:
● a well-trained work force;
● economically viable and diverse businesses;
● a stable employment pool;
● improved job satisfaction and retention;
● strong links with regional, national, and global technology;
● the effective use of regional resources;
● options for continuing professional education.

Access to Comprehensive Education
Citizens of SW Washington and others who rely upon Clark College
will be provided a comprehensive education and services that are
affordable and accessible.

Services will provide:
● flexible options for learning;
● the means for students to stay within the community for their

educational experiences;
● support instructional delivery modes that provide for a variety of

learning styles.

Personal Development and Cultural Enrichment
The citizens of SW Washington will enjoy opportunities for 
cultural, environmental, and social enrichment related to the
process of life-long learning.

Opportunities will result in:
● contributions through community service that benefit the region;
● involvement in activities and events that lead to an informed citizenry;
● participation in diverse cultural, environmental, and social offerings;
● options for life-long learning.

Positive Campus Environment
Students and citizens will learn in a safe and supportive 
campus environment.

The College will:
● provide and maintain quality facilities that are accessible, safe,

and comfortable;
● make resources available for employee professional development;
● offer effective advising and tutoring services so faculty and stu-

dents have better information upon which to base decisions;
● provide an equitable compensation package for employees that

rewards professionalism and encourages excellence;
● establish and maintain means for respectful and effective com-

munication among all constituents.
Approved by the Clark College Board of Trustees
on August 27, 2001.
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Notice of Nondiscrimination and
Equal Opportunity
Clark College affirms a commitment to freedom from dis-
crimination for all members of the College community.
Clark College expressly prohibits discrimination against
any person on the basis of race, creed, religion, color, nation-
al origin, sex, age, sexual orientation, marital status, the
presence of any physical, sensory or mental disability, or sta-
tus as a disabled or Vietnam era veteran. The responsibility
for, and the protection of, this commitment extends to stu-
dents, faculty, administration, staff, contractors, and those
who develop or participate in College programs. It encom-
passes every aspect of employment and every student and
community activity.

Discrimination is prohibited by Title VI and VII of the Civil
Rights Act of 1964, Title IX of the Education Amendments of
1972, Section 503 and 504 of the Rehabilitation Act of 1973,
Americans with Disabilities Act of 1990, Age Discrimination
in Employment Act Amendment of 1978, Vietnam Era
Veterans Readjustment Assistant Act of 1974, Equal Pay Act
of 1963, Executive Orders 11246 and 11375, and federal and
state statutes and regulations.

Persons with concerns about discrimination or equal oppor-
tunity should refer to the Discrimination and Harassment
Grievance Procedure on page G12.

Cultural Pluralism
Clark College is strongly committed to cultural, ethnic, and
racial pluralism -- a commitment which means that individ-
uals representing different cultural, ethnic, and racial com-
munities interact in a dynamic and collaborative way while
maintaining and valuing their differences. This interaction
produces an environment in which different perspectives
are equally valued and utilized in the decision-making
process. The College community believes that the future
depends upon the promotion of such positive interaction.
Therefore, the College resolves that cultural pluralism is and
will continue to be an institutional priority.

Statement on Catalog Information
The information in this catalog has been compiled and orga-
nized to provide readers with a comprehensive view of the
programs and services of Clark College. It includes require-
ments and procedures necessary for admission and pro-
gram completion.

Every effort is made to ensure its accuracy, however, the cat-
alog is not to be construed as an irrevocable contract
between the student and the College. The College reserves
the right to amend, modify, or revise any provision of its cat-
alog and to change, add, or withdraw courses or programs
without prior notification.

The information in this catalog is effective as of fall Quarter
2003.

Clark College
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The Admissions Office is the beginning point for the new,
transfer or returning student. Services include advising
assistance with admissions procedures, and referral to other
services and programs.

Clark College admits anyone who is 18 years of age or a
graduate of an accredited high school or the equivalent.
Special consideration may be given to applicants not meet-
ing these criteria. Further information regarding special con-
sideration can be found in the “Exception to Admissions
Policy” section on this page. The College reserves the ulti-
mate right to determine admission to the College or to cer-
tain classes.

General Admission Procedures

General admission is for students enrolling full time or pur-
suing a regular transfer or career program. General admis-
sion procedures apply to all students applying for Financial
Aid. The student must:

1. Submit a State of Washington Community College
Application for Admission Form, available from most
Washington high schools and community colleges,
and/or from the Clark College website at
www.clark.edu, and

2. Complete placement tests unless otherwise advised.
Transfer students are not required to test if English or math
coursework is being transferred from another institution.

Transfer Student Admission

Students transferring from other colleges are required to
submit an application for admission and an official tran-
script of their college records to the Admissions Office.
Transfer students should have an unofficial copy of their
transcripts mailed to their homes to use during their advis-
ing session. The Admissions Office cannot make unofficial
copies of transcripts for students. All admission materials
become the property of the College and will not be returned
to the student or forwarded to another institution.
Admission records will be kept on file for one year after the
student’s last date of attendance.

Transfer credits are usually accepted by Clark College if
such credits were earned at an institution accredited by a
regional association recognized by the Council on
Postsecondary Accreditation. Students should read pages
A29-31 of this catalog for information about non-traditional
credit. In addition, students should read the “Residency
Requirements” section on page A13 and the “Transcript
Evaluations” section on page B2 of the catalog.

Withholding information regarding previous attendance in
any other school or college is a serious breach of student
conduct.

Returning Student Admission
Students returning to Clark College after an absence of one or
more quarters must submit a new application for admission and
transcripts of any work taken at another college in the interim.

Computer Proficiency: A Statement to Students 

Students at Clark College, in order to succeed here and in the
communities outside the college, need to be familiar with and
capable of using computers and computer software. Both
upper division college work and the requirements of the
workplace demand such skills. Many Clark College faculty
will require students to access class materials on the Internet,
use a word processor, e-mail and databases as part of regular
course activities. 
Students need to determine which computer skills are appro-
priate to their areas of study and take positive steps to
acquire and use them early. In order to facilitate appropriate
student access to computers and computer software, the
College provides classrooms, labs, course work and library
access where students can learn about and use these tools.
Students should contact their instructors, the campus library,
the campus office of Student Development, the Associated
Students of Clark College, or the campus Advising and
Counseling offices to find out what computer resources are
available and when they can be accessed. Advisors, coun-
selors, and faculty can assist students in choosing appropri-
ate courses to help them achieve computer proficiency.

Exception to Admissions Policy

1. Age Exception (under 16 years of age) and/or

2. Course Level Exception (under 18 years of age requesting
to take courses under 100 level)

POLICY

This policy applies to students currently completing high
school requirements. Requests for exceptions are rarely grant-
ed. The minimum age for admission into credit classes is 16.
The minimum course level is college level (100 or above) for
students currently completing high school.  Students admit-
ted by exception are not eligible for financial aid.

To apply for an exception, the student must submit all
required documentation prior to the quarterly deadline.  Late
applications will not be accepted.  

This policy applies to all credit classes at Clark College, except
ABE and Continuing Education. Students age 16 and over
who meet the provisions of "Title III-Adult Education pro-
grams" may enroll in certain basic education classes.  Persons
admitted into such classes (basic skills, academic support, or
remedial) will be allowed to continue as long as they demon-
strate, through measurable academic progress, an ability to
benefit.  

The Running Start program has its own set of admission poli-
cies and procedures.  Please refer to page A9 for more infor-
mation.  

Special Note:  Students 16 and 17 years of age who have not
yet completed high school and are requesting college level
courses will be required to submit an Exception to Admissions
Policy form signed by their high school counselor.  These stu-
dents will only be allowed to enroll during the Open

Admissions
(360) 992-2107

Entering the College
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Registration
(360) 992-2136

The Clark College Registration Office provides a priority
registration system for students. Registration materials are
mailed prior to the beginning of each quarter. The corre-
spondence includes information about the options available
for registration, advising requirements, and the day and
hour of the earliest time a student may register. Registration
priority is given to currently enrolled students.
Appointments are scheduled on the basis of cumulative
credits earned at Clark College and credits transferred from
accredited institutions. Official transcripts from other col-
leges must be sent to the Clark College Admissions Office.

Former students (those not enrolled for the current quarter),
new students, and those transferring from another college
must complete an application for admission. These students
will be scheduled for an appointment to register after cur-
rently enrolled students.

The Registration Office provides official transcripts and
enrollment verification documents. Students may also
receive clarification about College policies that might have
an effect on their academic goals. Registration instructions,
dates, deadlines, and hours of service are printed in the
quarterly schedule of classes and are available on the Clark
College website at www.clark.edu.

Change of Address
In order to ensure receipt of important information, stu-
dents must notify the College of any change of address.
Offices that should be informed include Admissions,
Financial Aid and Registration. Student Update forms are
available at the Registration Office.

Web Registration
Web registration provides convenient access for students.
By using a registration PIN, students are able to plan their
quarterly class schedule, check their eligibility for classes
and register at their scheduled appointment time. PIN num-
bers are issued to students by their advisors. The web regis-
tration option is available throughout the registration peri-
od, and will also allow students to change their schedule by
adding or dropping classes, printing their schedule, or
changing their mailing and/or e-mail address.

The Schedule Planner function, available through the Clark
College On-line Services menu, allows students to select
courses that meet at the most convenient hours of their day.
The system will also provide a list of alternate classes and
verify the student’s eligibility for courses through the
“Requisite System.” Information about these web options is
mailed to students each quarter with registration appoint-
ment materials. Services accessible from the Clark College
website On-line Services menu at www.clark.edu include:

Entering the College

● Bookstore
● Change of Address
● Class Information
● Financial Aid Inquiry
● Hope Tax Credit
● New Student ID
● Pay by Credit Card

● Registration
Appointment

● Schedule Planner
● Student PIN Change
● Student Schedule
● Unofficial Transcript
● Waitlist Inquiry
● Web Registration

Web Degree Audit
Clark College Credential Evaluation Office has implement-
ed an automated degree audit program called
DegreeWorks.  The software provides students, who are
enrolled in degree or certificate programs, the ability to per-
form an unofficial evaluation of credits earned at Clark
College and credits transferred to Clark College during the
Admission’s process.  The DegreeWorks system may be
accessed on the Clark College Web Site www.clark.edu.
Students will need to enter their college assigned, student
identification number and PIN in order to access
DegreeWorks or other on-line services.  For an official eval-
uation of earned credits, students must submit an
Evaluation Request form or a Graduation Application to the
Credential Evaluation Office.

Late Add Policy
Beginning the third day of the quarter and through the tenth
day (eighth day in summer) of the quarter, the instructor’s
signature is required to enroll. The Late Registration
Authorization form is available at the Registration Office.
Exception: When a course begins late in the quarter or is
designated as variable credit (this includes weekend cours-
es), instructional days are counted beginning the first day of
the class. The Late Add Policy is applied based on length of
the class.
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First Day Attendance Policy
It is essential that students attend the first class meeting of
their courses. If students are unable to attend due to an emer-
gency or conflict of a serious nature, they should contact the
instructor. If the instructor is not designated in the class
schedule, the student should contact either the Division
Office or the Office of Instruction who will direct the student
appropriately. Students who fail to attend one or more ses-
sions during the first five days of the quarter may be
dropped from the class. Students who miss any classes dur-
ing the first five days are responsible for verifying their
enrollment status.
Note: Students dropped by the College during the first five
days of the quarter will receive a full refund of tuition and
fees, if due.

Dropping a Class and 
Withdrawal from the College
Students who find it necessary to withdraw from classes
must do so formally. The withdrawal is effective on the date
a Change of Registration form is processed at the Registration
Office. The dates for dropping and/or withdrawing from
classes are listed in the quarterly schedule of classes.

● A class officially dropped before the tenth day (eighth day
in summer) of the quarter will not be entered on the stu-
dent's transcript.

● After the tenth day and through the seventh week of the
quarter, classes formally dropped at the Registration
Office will be posted to the student's transcript with a
withdrawal grade of "W" assigned to the class.

● After the seventh week and through the end of the quar-
ter (last day of class), students may receive a "W" grade by
completing the withdrawal process after obtaining written
consent of the instructor.

● For courses with unusual start and ending dates the
instructor’s written consent is required to withdraw after
the tenth day of instruction and through the last day of the
course.

● No withdrawals will be accepted after a course has ended
(prior to final exams). See the quarterly schedule of class-
es for specific dates and office hours.

Auditing a Class
Any student may enroll in a course on an audit basis with
instructor's written consent and upon payment of the regular
tuition and fees. Audit students will be exempt from exami-
nations and will not receive college credit; however, the
instructor may require reasonable attendance and class par-
ticipation. To change from credit to audit or audit to credit,
the student must complete a Change of Registration form at
the Registration Office. Such changes may be made only with
the written consent of the instructor and must be processed
by the end of the tenth day (eighth day in summer) of the
quarter.

Absence
Students are expected to attend classes for which they are
enrolled. Attendance may be a factor in grading for a course.
When unavoidable absence occurs, it is the obligation of the
student to notify the instructor and arrange for the make-up
work deemed necessary by the instructor.

Student Attendance Status
The definition of "full-time student" varies for certain agen-
cies, such as the Immigration and Naturalization Service,
Veterans Affairs, Financial Aid, Social Security, and insur-
ance companies. Clark College considers 12 or more credits
to be a full-time student. 

Student attendance status for Financial Aid and GI Bill is
as follows:

Financial Aid

● Full-time student 12 credit hours
● Three-quarter-time student 9-11 credit hours
● Half-time student 6-8 credit hours
● Less than half-time student 1-5 credit hours

GI Bill attendance status for 
Fall, Winter and Spring quarters

● Full-time student 12 credit hours
● Three-quarter-time student 9-11 credit hours
● Half-time student 6-8 credit hours

GI Bill attendance status for Summer quarter

● Full-time student 8 credit hours
● Three-quarter-time student 6-7 credit hours
● Half-time student 4-5 credit hours
● Less than half-time 3 credits or less

Residency Classifications
Washington State Residency

A resident student is one who is a U.S. citizen or an eligible
immigrant with visa classifications A, E, G, I, or K. To qualify
as resident student must: 

1. Be financially independent from parents and have estab-
lished residence in the state of Washington primarily for
purposes other than education for the period of one year
immediately prior to commencement of the quarter for
which they plan to register, or

2. Be a dependant student, with one or both parents main-
taining a bona fide domicile in the state of Washington for
at least one year prior to the commencement of the quar-
ter for which they plan to register.

Residency in the state of Washington is evidenced not only by
physical presence in the state, but must also be evidenced by
having a sufficient number of permanent Washington docu-
ments for the 12 months prior to enrolling, in order to demon-
strate the intent to remain in Washington permanently.

Entering the College
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Acceptable evidence of Washington residency can include:
● Valid Washington driver’s license
● Voter registration
● Washington vehicle registration (not title)
● Purchase of primary residence, which you reside in
● Lease agreement, or monthly rent receipts
● Permanent full time employment
● Bank accounts (checking and/or savings)

Special regulations apply to some Washington higher educa-
tion employees, Washington National Guard Members and
their dependants domiciled in Washington, and to military
personnel and their dependants stationed in the State of
Washington.

Active Duty Military
If you are active duty military, stationed in the State of
Washington, you, your spouse and dependants qualify as res-
idents for tuition purposes. At the time you, your spouse or
dependant family members apply for admission, you must
provide documentation such as a copy of your military ID
card or other appropriate documents.

Washington National Guard 
Washington National guard members, their spouses and
dependents qualify for resident tuition as long as they are
domiciled in Washington.

HB1079
Effective July 1, 2003, Washington State law was changed to
make certain students, who are not permanent residents or
citizens of the United States, eligible to pay resident tuition
rates. To qualify, students must complete an affidavit declar-
ing they have resided in Washington State for three years
immediately prior to receiving a high school diploma; and
completed the full senior year at a Washington high school;
or completed the equivalent of a high school diploma.

Changing Residency Status
Students wishing to change their residency classification
must submit a Residency Reclassification Questionnaire and
supply required documentation. Any change in classification
must be based upon sufficient written evidence maintained
in the files of the Admissions Office. If approved, the reclas-
sification takes effect the quarter such evidence is filed, pro-
vided the application for change in classification is submitted
within 30 days following the first day of the quarter for which
the application is made. If the questionnaire is submitted
after 30 days, the reclassification takes effect the next quarter.

The evidence provided must qualify the student as a resident
prior to the first day of the quarter. The burden of proof is on
the application.

Entering the College

Non-resident Waiver
Students who do not qualify for Washington resident tuition
may be eligible for the non-resident waiver. If you are a U.S.
Citizen, Permanent Resident Alien, or an eligible non-immi-
grant alien with visa classifications A, E, G, I, or K you will
automatically qualify for the non-resident waiver tuition
waiver. The non-resident tuition waiver is resident tuition
plus a surcharge. If you are a non-resident Refugee you will
qualify for a slightly lower non-resident tuition waiver.

Oregon Residents
If you live in the state of Oregon and are a U.S. Citizen,
Permanent Resident Alien, or an eligible non-immigrant alien
with visa classifications A, E, G, I, or K you may be eligible
for the Oregon Border Waiver, which is resident tuition. To
determine your eligibility for this waiver, you must complete
the Oregon Border Waiver Application. If you are approved
for the Oregon Border Waiver you continue to remain living
in the State of Oregon. If you move out of the state of Oregon,
you will no longer be eligible for the Oregon Border Waiver
and will be reclassified to non-resident tuition waiver rate.

Non-Citizens
Students under this category are not eligible to pay resident
tuition or any other tuition waiver, regardless of the length of
residence in Washington. Students with visa classifications B,
C, D, F, H, J, L, M or TN/TD will pay the "non-citizen" tuition
rate. Exception: individuals eligible under HB1079.

Veterans Tuition Exemption
Legislative action has provided for a special exemption from
the increase in tuition and fees, after October 1977, for veter-
ans who served in Vietnam. The 1990-91 tuition rates are set
for Veterans of the Persian Gulf Combat Zone. Effective fall
2003, Veterans of the Korean Conflict, will be granted a
reduced tuition rate under SSB-5189. For more information,
and to see if you qualify for the Veterans Tuition Exemption,
contact the Veterans Affairs Office at (360) 992-2112.

Safety Standards
Students enrolled in laboratory, clinical, and vocational
shop classes must meet safety standards established by the
instructor and Clark College. Enrollment in a class does not
automatically authorize use of facilities and equipment.
This privilege is extended to students at the discretion of the
instructor after members of the class have received proper
safety instruction. 

College Costs
Tuition Rates
Tuition rates, based on residency requirements, are set by
the Washington State Legislature and are subject to change.
The per-credit amount charged reflects three fee collections:
tuition, services and activities fees, and operating fees.
Students at Clark College have approved additional supple-
mental fees that support matriculation charges, construction



A14 Clark College

of a student Union Building, and technology reimburse-
ment. Current tuition rates and information about tuition
waivers are listed in each quarterly class schedule. Tuition
and fees must be paid within three business days of regis-
tration prior to the start of the quarter. Beginning the first
day of the quarter, tuition and fees must be paid on the same
day as registration. Students who have not paid by that time
will be dropped from their classes. 

Some class offerings such as Business & Industry training,
Community Education, and others are not supported by
state funds. There is no tuition charged for these self-sup-
port classes, however, there is a course fee. All students reg-
istering for these classes must pay the fee amounts pub-
lished in the quarterly class schedule or other College pub-
lications.

Facility and Matriculation Fee*
Students are charged $1.75 per credit hour to a maximum of
20 hours for facilities, matriculation and on-campus parking. 

Student Union Building Fee*
Students are charged $2.00 per credit hour to a maximum of
20 hours to support the construction of a Student Union
Building. 

Technology Fee*
Students are charged $2.00 per credit hour to a maximum of
20 hours for technology such as computer software, com-
puter replacement, and technical lab assistance to maintain
open computer labs. Other examples of technology avail-
able to students are Web Registration and Student Kiosks
located on campus and on-line services featured on the
Clark College website. 

*These fees are refundable on the same basis as tuition.

Bookstore
The store stocks required textbooks and supplies as request-
ed by classroom instructors.  Also available are many sup-
portive suggested materials to assist in the student’s class
preparation and participation. The store staff understands
the impact of class materials, thus provides the lowest price
for textbooks of any college in this region and diligently
pursues and stocks as many used textbooks as possible,
partly supplied from a quarterly book buyback program. To
assist in cost estimating, please visit the store in east Gaiser
Hall or check the store website at www.clarkbookstore.com.

Additional Fees
Some courses may require payment of lab or course fees in
addition to or instead of tuition. These fees help the College
defray expenses not funded by the State. Fees are used for
specific course expenses, such as breakage, hazardous waste
management, consumable supplies, special materials, minor
repairs, and materials that become the property of the student.

Tuition Waivers
Information about the following tuition waivers and quali-
fication requirements is available at the Admissions Office.
Most waiver guidelines and charges are set by the
Washington State Legislature and may change on an annual
basis. Those eligible for waiver are:

● Children of Deceased Law Enforcement Officer
or Fire Fighter

● Clark College Employee
● Classified State Employee or

Washington Public Higher Education Employee
● Disadvantaged Economic Community (DEC) Worker
● High School Completion
● Inter-district Concurrent Enrollment
● Military Personnel
● Native American Waiver
● Non-resident Waiver
● Oregon Border Counties
● Persian Gulf Veteran
● Refugee
● Running Start
● Senior Citizen—Gold Card
● Southeast Asian Veteran
● Veterans of the Korean Conflict
● Vocational Enrollment over 18 Credits
● Washington National Guard

Financial Obligations of the Student
Students are expected to meet their financial obligations to
the College. Clark College staff will act in accordance with
adopted procedures and, if necessary, initiate legal action to
ensure that collection matters are brought to a timely and
satisfactory conclusion. Collection fees will be added to
debts owed the College. 

Admissions to, or registration with Clark College, confer-
ring of degrees, availability of grade information or issuance
of academic transcripts and other College services will be
withheld for failure to meet financial obligations.

Refund Policy
A student who officially withdraws through the
Registration Office may receive a refund of tuition and cer-
tain fees. The complete Refund Policy is printed in the
Catalog Appendix and in the quarterly schedule of classes.

Students who believe extenuating circumstances justify an
exception to the policy may complete a Refund Exception
Form at the Registration Office. Exceptions may be granted
for death of a family member, health-related, work-related
or military duty. All requests must be accompanied by sup-
porting documentation.

A separate refund policy applies to classes offered by
Community Education and Mature Learning classes. More
information can be obtained through the Community
Education or Mature Learning section of the class schedule.
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Financial Aid
(360) 992-2153

The Financial Aid Office helps eligible degree- and certifi-
cate-seeking students obtain funds to help meet their edu-
cational expenses at Clark College. During 2002-2003 more
than 4,000 students benefited from over $14 million in fed-
eral, state, institutional, and private financial aid. 

Application Process
All applicants must have applied for admission to Clark
College to be potentially eligible for financial aid. As part of
this process, applicants must submit official copies of acad-
emic transcripts from all colleges they attended previously
to the Clark College Admissions Office, whether they
received financial aid at those schools or not.

Students apply for financial aid by completing the Free
Application for Federal Student Aid (FAFSA) and the Clark
College Data Sheet. The best way to submit the FAFSA is
electronically, using the U.S. Department of Education’s
FAFSA-On-The-Web at www.fafsa.ed.gov. The Financial
Aid Office has computers available that can be used to sub-
mit these applications. Clark College’s Federal School
Code, which is needed on the FAFSA, is 003773. Students
and parents should request and use Personal Identification
Numbers (PINs) as their electronic signatures for this
process. PINs may be requested at www.pin.ed.gov. Data
Sheets are available from the Financial Aid Office and from
the Clark College web site at www.clark.edu/finaid-forms. 

The FAFSA should be completed as soon as possible after
January 1st for the academic year that begins in the summer
and includes fall, winter, and spring quarters. Applicants
should submit Data Sheets to the Financial Aid Office imme-
diately after submitting the FAFSA, and respond to any
requests for additional information (such as signed copies of
federal income tax returns) as quickly as possible.

Students who have submitted the FAFSA and provided all
required information by May 1st receive priority considera-
tion for available funding. In addition, applicants who will
begin attendance winter quarter must have completed
applications on file the first week of October, and applicants
who will begin attendance spring quarter must have com-
pleted applications on file the first week of February to
ensure that available funds can be awarded to them before
those quarters begin.

Eligibility Criteria
The basic eligibility criteria for federal, state, and institu-
tional financial aid include:

● being a U.S. citizen/national or eligible non-citizen
● being registered with the Selective Service System if

required
● being admitted to and enrolled in an eligible degree or

certificate program (typically one that requires the
completion of at least 24 credits)

● having a high school diploma or General Education
Development (GED) certificate, or having passed an
approved ability-to-benefit test (such as the ASSET)

● making satisfactory academic progress as defined by
the school

● not being in default on a federal education loan
● not owing a refund or repayment on a federal grant

Students’ eligibility for certain kinds and amounts of aid is
determined through a series of standardized calculations
known as Federal Methodology. Household size and com-
position, income, assets, and other data elements are
assessed and an Expected Family Contribution (EFC) is cal-
culated. The EFC represents the amount that a student’s
family is deemed to be able to contribute toward his or her
educational costs during the academic year. The EFC is sub-
tracted from the Cost of Attendance (COA) that each school
uses. The result is the student’s “need” or eligibility for
financial assistance for that academic year.

Financial Aid Programs
Financial aid consists of grants, scholarships, employment,
and loans. Clark College participates in all of the major feder-
al and state financial aid programs. The financial aid programs
available to Clark College students include the following:

Grants
Grants are typically awarded to applicants who demon-
strate the highest federally defined “need.” Because of fund-
ing limitations, some grants are awarded to the neediest
early applicants.

Federal Pell Grants are awarded according to a federal for-
mula to eligible students who have not yet earned a
Bachelor’s degree. Award amounts are determined by the
student’s EFC and the number of credits in which the stu-
dent is enrolled each quarter.

Federal Supplemental Educational Opportunity Grants
are awarded to Federal Pell Grant recipients who demon-
strate “exceptional need”. Funding for this program is
extremely limited.

Washington State Need Grants are awarded to eligible
Washington residents based on income criteria established
by the State. Eligible students must be enrolled at least half-
time (six credits per quarter) to qualify. Funding for this pro-
gram is limited.

Tuition Waivers and Clark College Grants are awarded to
eligible Washington residents enrolled at least half-time (six
credits per quarter) and who have significant financial
“need.” Funds in both programs are limited. Tuition
Waivers cover tuition but not fees, books, or supplies costs.
Clark College Grant amounts vary.
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Scholarships
Clark College offers one of the best-funded community col-
lege scholarship programs in Washington. The Clark
College Foundation awards scholarships to students in both
transfer and professional/technical programs. During 2002-
2003 more than $400,000 in scholarship support was award-
ed. Applications are available in January from the Financial
Aid Office and from the Clark College web site at
www.clark.edu/scholarships. Applications must be submit-
ted to the Financial Aid Office in early April. The Financial
Aid Office also has information and applications for a vari-
ety of state and private scholarships.

Employment
Clark College participates in both the Federal Work-Study
and State Work-Study programs. Funds in both programs are
limited. Students who demonstrate federally defined “need”
are awarded available funds that can be earned by working at
jobs either on or off campus. While the offer of a work-study
award does not guarantee a job, most recipients of work-
study funding who want to work are able to find employ-
ment.

Loans
Clark College participates in the Federal Perkins Loan,
Federal Stafford Loan, and Federal PLUS programs.

Federal Perkins Loans are awarded to students based on
their demonstrated “exceptional need” and on fund avail-
ability. No interest accrues to the borrower while he or she
is enrolled and for a nine-month grace period afterward.

Federal Stafford Loans are available up to certain annual
maximums to eligible students enrolled at least half-time
(six credits per quarter). Borrowers who demonstrate
“need” that has not been met by other aid can borrow subsi-
dized loans that do not accrue interest while the student is
enrolled and for a six-month grace period afterward.
Borrowers whose “need” has been met or who do not
demonstrate “need” can borrow unsubsidized loans that
begin to accrue interest when they are disbursed.

Federal Parent Loans for Undergraduate Students (PLUS)
are available to credit-worthy parents of dependent stu-
dents. Interest on these loans begins to accrue when the
funds are disbursed. Repayment begins 60 days after the
last disbursement of the loan for the academic year.
Students must be enrolled at least half-time (six credits per
quarter) to be eligible to receive proceeds from these loans.

Financial Aid Awards and
Disbursements
Grants and loans credit toward students’ charges at the
beginning of each quarter as long as the students are
enrolled in the number of credits for which their financial aid
eligibility was determined. In addition, loans require sepa-
rate applications and, for new Federal Stafford Loan and
Federal Perkins Loan borrowers, the successful completion

of an on-line or in-person entrance counseling session. Work-
Study funds do not credit toward the students’ charges; they
are earned hourly after recipients obtain employment and
begin working.

If the student’s financial aid award does not equal his or her
charges, he or she will have a balance owing that must be
paid to the Cashier. If the student’s financial aid exceeds the
amount of his or her charges, the student will receive a check
for the difference.  Checks are available in the Gaiser Hall
Student Center during the first two days of the quarter, and
from the Cashier in the Baird Administration Building dur-
ing the rest of the quarter.

Once students have picked up their checks they should not change
their enrollment level for that quarter. Dropping credits after
receiving financial aid may result in students’ having to
repay a portion of their funds for that quarter, may place stu-
dents out of compliance with the Satisfactory Academic
Progress policy (see the Satisfactory Academic Progress sec-
tion), and may jeopardize students’ future financial aid eligi-
bility.

Students who withdraw completely during the quarter may
owe a repayment of some of the funds they received as cal-
culated under the federal Return of Title IV Funds policy (see
the Return of Title IV Funds section). Students who owe a
repayment must repay the funds to maintain their future
financial aid eligibility for attendance at any school.

Financial aid awards can change for a variety of reasons. If
students decline an award, the Financial Aid Office will can-
cel it. If students’ enrollment plans for future quarters
changes, their financial aid awards will change as a result.
For this reason, students must inform us when their enroll-
ment plans change. On rare occasions, we may have to
reduce or withdraw funds that we awarded because those
funds have become unavailable.

Revised information about student or parent income and
assets received after the student’s funds are awarded may
result in an increase or decrease to a student’s award. If a stu-
dent receives an outside scholarship or agency funds after
his or her financial aid has been awarded we may be
required to reduce the student’s financial aid if his or her
receipt of those additional funds results in his or her federal-
ly defined need being exceeded. If a student presents docu-
mentation of extenuating circumstances that affect his or her
ability to pay college costs we may be able to increase the
award. Forms to request this consideration are available in
the Financial Aid Office.

If students become ineligible for financial aid due to their
failure to comply with the Clark College Satisfactory
Academic Progress policy, we will cancel their financial aid
until they regain their eligibility by completing credits at
their own expense or having an appeal for continued aid
approved.  If students are placed on Academic Suspension,
they will be ineligible for continued aid regardless of their
compliance with the Satisfactory Academic Progress policy.
In either case, any funds received after losing eligibility must
be returned to their source.
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Satisfactory Academic Progress
Colleges are required to monitor the academic progress of
federal and state financial aid recipients according to feder-
al and state guidelines. Academic progress is measured
according to the students’ credit hour completion per quar-
ter and by program, and their quarterly and cumulative
grade point averages as described below. 

Maximum Time-Frame - Federal and 
Institutional Aid
Students can only receive federal and institutional financial
aid for a maximum of 150% of their required program as
measured in attempted credit hours. For example, students
whose program requires the completion of 90 credits may
only receive federal and institutional funds for attempting
135 college level credits. These credits will include all cred-
its taken at Clark College, as well as all transfer credits from
other colleges that Clark College accepts. Up to 45 develop-
mental education (DVED) credits may be attempted which
will not count toward this total.

Maximum Time-Frame - State Aid
Students can only receive state financial aid for a maximum
of 125% of their required program as measured in attempt-
ed credit hours. For example, students whose program
requires the completion of 90 credits may only receive state
funds for attempting 112 college level credits. These credits
will include all credits taken at Clark College, as well as all
transfer credits from other colleges that Clark College
accepts. Up to 45 developmental education (DVED) credits
may be attempted which will not count toward this total.

Apart from maximum time-frame considerations, students
may receive funding for a maximum of two degrees and/or
certificates at Clark College.

Credit Hours
Students are expected to complete at least the minimum
number of credits in their enrollment level, rounded to the
nearest whole credit as shown in the table below, to comply
with the Satisfactory Academic Progress (SAP) policy. For
example, a student who enrolls in and is funded for 15 cred-
its fall quarter must complete at least 12 credits to comply
with the SAP policy. Students who complete fewer than the
required number of credits will be placed on Financial Aid
Probation or Financial Aid Termination.

Students who complete at least 67% but less than 100% of
the minimum credit hours in their enrollment level (see
table) are placed on Financial Aid Probation. During their
next quarter of enrollment they must complete the appro-
priate number of the credits for their enrollment level (see
table). Students who fail to do so will be placed on Financial
Aid Termination and must complete the total number of
credits they are deficient at their own expense to regain
financial aid eligibility. For example, a student who enrolls
full-time fall quarter and completes 10 credits is placed on
Financial Aid Probation. If that student enrolls full-time
again winter quarter and completes 12 credits, he or she is
again in compliance with the SAP policy. If, however, that
student enrolls full-time winter quarter and again completes
10 credits, he or she is placed on Financial Aid Termination
and must pay for and complete at least four credits to regain
financial aid eligibility.

Students who complete less than 67% of the minimum cred-
its in their enrollment level (see table) are placed on
Financial Aid Termination and must complete the number
of credits they are deficient at their own expense to regain
financial aid eligibility. For example, a student who enrolls
full-time fall quarter and completes seven credits is placed
on Financial Aid Termination and must pay for and com-
plete at least five credits to regain financial aid eligibility.
Classes for which the student received grades of F, I, U, W,
or Y are considered credits attempted, but do not constitute
successful credit completion for SAP policy purposes.
Grades of A, B, C, D and S constitute successful credit com-
pletion for SAP policy purposes (Note: grades are handled
differently for academic purposes; for example, a grade of C
or higher may be required to advance to the next class in a
sequence). Audited classes do not count as attempted or
completed credits for financial aid purposes; financial aid
cannot be used to pay for audited classes.

Entering the College

The following table shows the minimum credit completion requirements for each enrollment level:

Credits attempted Enrollment Level Satisfactory Academic Progress Status
Compliance Probation Termination

12 or more Full-time 12 or more 8 to 11 7 or fewer
9 to 11 Three-quarter-time 9 to 11 6 to 8 5 or fewer
6 to 8 Half-time 6 to 8 4 to 5 3 or fewer
5 or fewer Less-than-half-time 5* 3 to 4* 2 or fewer*

* or appropriate percentage of attempted credits; for example, students who take 3 or fewer credits must complete all of those credits or they
will be placed on Financial Aid Termination. These students are not numerically eligible for Financial Aid Probation.
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Grade Point Average (GPA)
Students must maintain 2.0 or higher quarterly and cumu-
lative GPAs to be in compliance with the SAP policy.
Students who do not do so will be placed on Financial Aid
Probation or Financial Aid Termination.

Students who do not earn a 2.0 or higher quarterly GPA are
placed on Financial Aid Probation and must earn a 2.0 or
higher GPA during their next quarter of enrollment to main-
tain financial aid eligibility. Students who fail to do so will
be placed on Financial Aid Termination and must attend at
their own expense until they earn a 2.0 or higher quarterly
GPA. Students in this situation will regain financial aid eli-
gibility for their next quarter of enrollment after the quarter
in which they earn a 2.0 or higher quarterly GPA.

Students must also attain a 2.0 or higher cumulative GPA by
the end of their sixth quarter of enrollment. Students who
fail to do so must attend at their own expense until their
cumulative GPA is 2.0 or higher. Students who are beyond
the maximum time-frame described above are ineligible for
continued financial aid regardless of their GPAs. Students
who are on Academic Suspension are also not eligible for
continued financial aid regardless of their GPAs.

Appeals
Students who have been placed on Financial Aid
Termination who feel that circumstances outside their con-
trol contributed to their situation may submit a written
appeal to the Financial Aid Office. Appeals must include 1)
a statement from the student explaining why the situation
occurred and how he or she has resolved it, 2) an
Educational Plan developed with an Academic Advisor that
shows the credits the student must take to complete his or
her intended program, and 3) a signed statement from a
third party familiar with the student’s situation, such as a
physician, social worker, or counselor.

The Financial Aid Appeals Committee reviews appeals
throughout the academic year. Students whose appeals are
approved will regain and retain financial aid eligibility by
complying with the Committee’s directions for credit com-
pletion, grade point average increase, or both. Students
whose appeals are denied must complete credits at their
own expense as directed by the Committee before they can
regain financial aid eligibility, except for students who
exceeded the maximum time-frame and therefore have
exhausted their financial aid eligibility. The decisions of the
Financial Aid Appeals Committee are final.

Return of Title IV Funds
Students who withdraw officially from all of their classes
during the first 60% of the quarter may be required to repay
all or part of the financial aid that they received for that
quarter. The calculation that determines whether a repay-
ment is required and, if so, the amount required, is specified
in federal statute. In general, the longer students are
enrolled, the more of their federal financial aid they are
deemed to have earned and the less they are required to
repay. If a student is required to repay funds, the repayment
goes to the federal program(s) from which the student
received aid according to a federally mandated priority for-
mula. 

Students who fail to complete any credits during a quarter
will have their class attendance checked to determine
whether they attended classes throughout the quarter. A
student who is found to have stopped attending all classes
is considered to have withdrawn unofficially and may also
be required to repay all or part of the financial aid that he or
she received. 

Examples of Return of Title IV Funds calculations are avail-
able in the Financial Aid Office. Students who owe a repay-
ment must satisfy their repayment obligation before they
can receive additional financial aid.

Financial Aid Contact Information
For more information about the financial aid process or pro-
grams, please feel free to contact us. We are located on the
second floor of the central portion of Gaiser Hall. Our
address is: 

Clark College 
Financial Aid Office – MS #18 
1800 E. McLoughlin Blvd.
Vancouver, WA 98663-3598

Our phone number is listed at the beginning of this section.
Information can also be faxed to us at (360) 992-2864. 

We can be reached by e-mail to finaid@clark.edu, and we are
available on the web at www.clark.edu/finaid.
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Confidentiality of Records
Clark College has adopted procedures in compliance with
the Family Educational Rights and Privacy Act (FERPA) as
amended, and maintains confidentiality of student records.
College employees are trained to comply with information
release guidelines. 

With few exceptions, no one will have access to student
records without the written consent of the student. Clark
College will not release a student's record to a parent/
guardian without the student's written request. This policy
is in effect regardless of the student's age or financial depen-
dency upon the parent or guardian.

The College will release student directory information with-
out student consent. Directory information includes student
name, date of birth, major field of study, quarters of atten-
dance, degrees and awards received, participation in activi-
ties and sports, and weight and height of members of ath-
letic teams. Additional information is found in the appen-
dix. In compliance with state law (SB5509) Clark College no
longer uses student’s Social Security Numbers for the pur-
pose of student identification. This law is intended to add
additional protection to the student’s identity.

The College will assign all students a Student Identification
Number. Students are required to use their assigned SID to
access their records, register for classes, pay tuition, etc. For
a copy of SB5509 or for additional information regarding
this process, you may contact the Registration or
Admissions Office.

Grade Legend
Clark College uses the grading symbols listed below. The
grades A, B, C, and D may include pluses (+) and minuses (-).

A 4.0 I Incomplete

A- 3.7 N Audit

B+ 3.3 P Pass

B 3.0 S Satisfactory

B- 2.7 (Credit only, no grade points)

C+ 2.3 U Unsatisfactory

C 2.0 (No credit, no grade points)

C- 1.7 W Official Withdrawal

D+ 1.3 Y In process/Re-register

D 1.0

D- 0.7

F 0.00

Grade Information
Students enrolled in credit classes may obtain grade infor-
mation approximately eight days after the end of each quar-
ter. Students may access grades at a campus student infor-
mation Kiosk, or through the Clark College website,
www.clark.edu. 

Grade Point Average (GPA)
Grade points are calculated by multiplying the number of
credit hours for each course by the decimal grade appropri-
ate for the grade earned. The quarterly GPA is computed by
adding the total number of grade points for the quarter and
dividing by the total number of credits attempted in cours-
es that received a letter grade. 

Credit Hrs. Attempted Grade Grade Points Earned

5 B+ = 3.3 16.5
3 C = 2.0 6.0

Total Credits 8 Total Grade Points 22.5
Dividing 22.5 by 8 computes to a grade point average of 2.81.

The student's cumulative grade point average may be
obtained by adding the total number of grade points for all
quarters and dividing by the total number of credits
attempted in the courses that received a letter grade.

Incomplete Grades
An incomplete grade indicates that the student performed
at a passing level, completed most of the course require-
ments, and intends to make up the missing work.
Incomplete grades may be assigned at the discretion of the
instructor if the student is unable to complete the work
because of illness or other circumstances beyond the stu-
dent's control. When assigning an incomplete grade, the
instructor must provide a date for which the work must be
completed, and the grade that will be entered on the stu-
dent's transcript if the work is not finished on time. The
incomplete grade remains on the student's transcript until
the specified date or until the student completes the
required work and the instructor submits an amended
grade to the Registration Office.

In Process/Re-Register
Students enrolled in variable credit or continuous enroll-
ment courses may be given a “Y” grade if their effort is not
sufficient to grant one credit. Students must re-register and
pay tuition to continue the course. A “Y” grade may also be
used for courses which last more than one quarter.

Pass/No Pass
Students may request to enroll in certain courses on a
pass/no pass basis. Students must contact the Registration
Office for information about courses approved for this
option. No more than 30 credits taken for pass/no pass will
be allowed toward the Associate in Arts degree, Associate in
Science degree or the Associate in Applied Science degree.
Students must earn a grade of ”C” or better (2.0 GPA) to be
given a ”Satisfactory” grade in a pass/no pass course. An
”Unsatisfactory” grade will be posted for students earning
less than a ”C” grade. Students planning to transfer to a uni-
versity should contact that institution to determine their
policy for acceptance of pass/no pass courses.

Student Records & Grades
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Repeating a Course
Courses may be repeated to improve a grade earned, but
credit will be granted only once. When students notify the
Registration or Credential Evaluation Office that a course
has been repeated, the symbol ”R” will be placed next to the
first grade, and only the last grade earned will be used in
calculating the grade point average. No courses may be
repeated more than twice (defined as two repeats in addi-
tion to the original enrollment). 

Students who plan to transfer to another institution should
be aware that their GPA might be recomputed. Repeated
courses will be received in accordance with the institution's
own requirements and policies. Students receiving financial
aid or Veterans benefits, or those participating in athletics,
should consult those offices prior to repeating a course.
Benefits or eligibility may be reduced or lost due to course
repetition.

Setting Aside Past Record
Qualified students may set aside a previous substandard
academic record, which does not reflect their true ability at
Clark College. Setting aside does not expunge the previous
record, but places a ”set aside” notation on the student's
transcript, marking the term from which the College will
calculate a new GPA for determining probation, eligibility,
or honors at graduation. Students may not count credits set
aside to fulfill credit requirements for graduation. Students
should understand that the record to be set aside includes
all courses taken before the date selected by the student.

Students may set aside a previous record if:
● They have earned 15 credits at Clark College beyond the

quarter to be set aside.
● They have a 2.50 GPA at Clark College for these credits.
● The work to be set aside is at least one year old.

Petition forms are available at the Credentials Evaluations
Office, Gaiser Hall.

Caution: Although Clark College makes provisions for set-
ting aside past records, students should not assume that
other colleges to which they transfer will compute the GPA
in the same manner. Only the Clark College record can be
set aside; the College cannot set aside records from other
colleges.

Grade Change/Error
Students who believe an error has been made in recording
their grades should contact the Registration Office. If a
recording error has been made, it will be corrected. If an
error was not made when grades were posted, the student
should contact the instructor. Grade changes are made at the
discretion of the instructor. A ”Change of Grade Form” must
be signed and submitted to the Registration Office by the
instructor. Grade changes and corrections made for Veterans
and Financial Aid recipients must also be reported to the
Office of Veterans Affairs and/or the Financial Aid Office. 

Grade changes must be made no later than the end of the
second quarter following the quarter the student attended
the class.

Grade Change/
Academic Appeal Policy
An academic appeal refers to a claim by a student that a spe-
cific grade assigned to the student by an instructor is the
result of an arbitrary or capricious application of otherwise
valid standards of academic evaluation or to a student's
claim that the instructor has made an arbitrary or capricious
decision or taken an arbitrary or capricious action which
adversely affects the student's academic standing.

The student must file a written complaint within 90 calendar
days after termination of the course. The appropriate
instructional dean or supervisor may suspend this rule only
under exceptional circumstances such as extended illness,
sabbatical leave, or absence of one or both parties involved
in the complaint. Grade appeal process forms are available
through the instructional deans’ offices or the Office of
Instruction.

Students having complaints relative to academic perfor-
mance evaluation should follow the steps below:

Step 1: The student should complete a grade appeal
process form and discuss the complaint with the instructor.
If the complaint is not resolved, proceed to Step 2.

Step 2: The student should speak to the appropriate divi-
sion chair. The division chair must notify the student within
15 working days of the resolution after the meeting with the
student. If the student is not satisfied with the resolution, the
student should proceed to Step 3.

Step 3: The student will provide a written statement
describing the nature of the appeal to the instructional dean
or supervisor. A meeting will then be scheduled with the stu-
dent, the instructional dean or supervisor, and the instructor
to discuss the appeal. The instructor will receive a copy of
the student's written material prior to the meeting. A deci-
sion by the dean or supervisor will be made within 15 days
of the meeting. The decision of resolution of the dean or
supervisor will be final and cannot be appealed further.
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Academic Probation and Suspension
(360) 992-2366

The College has set the standards listed below to ensure that
students who are earning less than a 2.0 grade point average
will examine their objectives carefully before continuing
enrollment. Students are encouraged to consult with their
instructors, advisors or Student Retention personnel for
assistance in achieving their academic goals and objectives

Academic Probation

Any student whose cumulative (total number of credits
attempted in the course that receive a letter grade) grade
point average falls below 2.0, based upon twelve (12) GPA
credits, will be placed on academic probation. A letter stat-
ing the conditions of probation will be sent to the student
after grades have been posted for the quarter. Students will
remain on academic probation status until their cumulative
GPA is 2.0 or higher.

Academic Suspension

Students will be suspended from Clark College if they begin
a quarter on academic probation and earn a quarterly grade
point average below 2.0. The student will be suspended for
one (1) quarter following the suspension notification

Students who have received notice of academic suspension
may petition the Academic Standard Committee for rein-
statement. Petition forms for reinstatement are available in
the Vice President of Student Development Office in Gaiser
Hall. 

Factors considered in determining reinstatement may
include, but are not limited to, measures of academic apti-
tude, lapse of time since the suspension, change of major,
academic experience since dismissal, or extenuating circum-
stances. Reinstated students are required to meet with
Retention personnel to develop an academic plan of study.

Students returning after academic suspension will be
required to participate in an assessment process, and may
enroll during re-entry registration. Students will remain on
academic probation status until their cumulative GPA is 2.0
or higher. A letter stating the conditions of continued enroll-
ment will be sent to the student after the quarter of suspen-
sion.

Academic Standards Vocational Programs

Students in certain vocational programs must receive grades
of "C" or better to continue in the program. Students should
refer to the department description in Section C of the catalog.

Transcripts
(360) 992-2876 - Fax Request Line

A transcript of each student's educational record is main-
tained in the Registration Office. An official transcript is
signed by the Registrar, has the college seal attached and is
provided in a sealed envelope. To obtain an official tran-
script students should submit a signed Transcript Request
form or mail a letter requesting the transcript to the
Registration Office. Call (360) 992-2287 for information
about requesting an official transcript. Transcripts will be
mailed to any college, university or other agency upon
receipt of the student's written request. Transcripts will not
be faxed. Four transcripts per quarter are furnished at no
cost; after four have been provided, additional copies are
available for $1 each.

Students may obtain an unofficial transcript through the
Clark College web site, www.clark.edu, at student informa-
tion Kiosks, or by submitting a written request to the
Registration Office. 

Normally, transcript requests are processed the next busi-
ness day after receiving a written authorization from the
student. During grading periods when the number of tran-
scripts requested is larger, the production time may be
increased to eight business days. 

Vice President’s List
A Vice President’s List will be compiled at the end of each
academic quarter to recognize outstanding student achieve-
ment at Clark College. In order to qualify for the list a stu-
dent must earn at least 12 credits of graded course work and
a GPA of 3.75 or higher.

The credits from courses in which a student receives an “I,”
“S,” or “Y” will not count toward the 12-credit minimum.

Students who qualify for the list will receive a congratulato-
ry letter from the Vice President of Instruction and a nota-
tion will be made on the student’s transcript.

Entering the College
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Alumni Association
(360) 992-2301

Are you a Clark College alum? By definition, anyone who
has ever attended a class at Clark College is an alum, and
therefore eligible for membership in the Clark College
Alumni Association. The mission of the Alumni Association
is to reunite former students with the College and with one
another, to provide alumni services and to support the
College's mission of teaching, life-long learning and service
to the community. Whether it's a behind the scenes peek at
the campus, an evening at the theatre, or a trip to SAFECO
Field to cheer for the Seattle Mariners, Clark's Alumni
Association sponsors activities and events that meet a wide
range of its members' interests. Providing opportunities to
reconnect with old friends and make new ones, the
Association also brings to each occasion the opportunity to
learn more about the College's current programs and its
vision for the future. 

Archer Gallery
(360) 992-2246

The Archer Gallery has been exhibiting fine art in Southwest
Washington since 1978, consistently presenting an impres-
sive list of artists and exhibits. Focusing on Northwest and
Washington artists, the Gallery also exhibits works by
national artists. Featuring both established and emerging
talents, the cultural, social, and ethnic diversity of the region
is expressed in the exhibition schedule.

The Archer Gallery is located on the lower level at the west
end of Gaiser Hall with over 2,000 square feet of exhibition
space. All exhibits are free and open to students and the
community. Support for the Archer Gallery is provided by
the ASCC, the Clark College Foundation, the College and
donations from individuals. The Archer Gallery is wheel-
chair accessible.

Athletics
(360) 992-2691
The Clark College Penguins

Clark College is a member of the Northwest Athletic
Association of Community Colleges, which coordinates and
regulates both men’s and women’s athletics in Washington
and Oregon. Clark sponsors intercollegiate teams for
women in volleyball, cross country, basketball, track and
field, and soccer; and for men in soccer, cross country, bas-
ketball, and track and field. Students interested in intercol-
legiate sports should contact the Athletic Department.

Bookstore
(360) 992-2149 Fax (360) 992-2862
Web: www.clarkbookstore.com E-mail: Bookstore@clark.edu

The bookstore stocks required textbooks and supplies as
requested by classroom instructors. The staff vigorously
supports student interests by maintaining the lowest possi-
ble price for textbooks of any college in this region and by
diligently pursuing stocking as many used textbooks as pos-
sible. The store also sponsors a book buyback each quarter
during finals week allowing students to recover cash for
textbooks that may be utilized in future quarter(s).

The Bookstore strives to support the interests of the entire
community by selling computers, software (special student
pricing on many items), logo items, apparel, gifts, cards,
convenience food items, various reading (class relative and
for relaxation) and reference materials including many test
preparation items, and an extensive health reference section.
Services provided include personal faxing, personal pack-
age shipment, notary public, special orders, sale of theatre
tickets, USPS stamps, C-Tran bus passes, payment for park-
ing and student ID tags, an e-commerce site to place web
orders and holds, and supply support for campus depart-
ments, and computer access for campus community use.

Payment options at the store include cash, check with
appropriate identification, and Visa, MasterCard or
Discover charge cards. Refunds are granted with the
required documentation and within a specified time frame.
Returns require a receipt and the length of time allowed for
a return is determined by the type of item being returned
(specifics available in the Bookstore).

Bulletin Boards
(360) 992-2713

The majority of campus bulletin boards are used for College
or departmental information only. There are boards located
in Gaiser Hall, Hanna Hall, Joan Stout Hall and Anna
Pechanec Hall that are for general information. Student-to-
student announcements and other material must be dated
and posted for a period not to exceed two weeks.

Signs or posters may not be placed on glass, painted, or
metal surfaces. Materials placed improperly will be
removed by College personnel. Complete bulletin board
guidelines and a listing of campus boards and their classifi-
cations may be obtained from the Event Scheduling Office.

Career Center
See WorkForce Development

Student Resources
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Student Resources

Child and Family Services
(360) 992-2179 Infant/Toddler and School-Age
(360) 992-2393 Preschool

The Child and Family Studies program is located at the
north end of the Clark College campus. Child care and early
education services with family support options are available
to Clark College students, faculty, staff and the local com-
munity. Child care services are available for children 12
months and walking through 10 years of age. Contact the
program for more information or to arrange a tour.

Counseling Center
(360) 992-2366

The counseling center provides Educational, Career and
Personal counseling at no charge to currently enrolled stu-
dents. Counselors can help you identify interests and abili-
ties, explore educational options, develop job skills, and
minimize obstacles to success. Workshops and individual
consultation focusing on anxiety, fears, stress management,
and assertiveness are offered. Counseling is available by
appointment or on a drop-in basis. Counselors are Masters-
level trained mental health therapists. The counseling office
is centrally located in Gaiser Hall.

Computer Labs
Students enrolled for credit classes may use the open com-
puter lab facilities at Clark College. Students are required to
show proof of identification to the lab technician, and stu-
dent logins are required.

Open computer labs are located at the following locations:
● AA4, Room 101 & Tech Lab, Room 204
● Bauer Hall, Room 105
● Cannell Library, Room 203
● Pechanec Hall, Room 102
● Scarpelli Hall, Room 017 & Room 204

Dental Hygiene Clinic
(360) 992-2158

High quality dental care is provided at low cost by students
under the direct supervision of licensed dental hygienists
and dentists. Adults or children, five years of age or older,
are selected for care based on the educational needs of the
students. Services provided include exams, x-rays, scaling
and polishing, sealants, fillings, diet analysis and personal-
ized preventative education. Free screenings are available
by appointment.
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Disability Support Services
(360) 992-2314—Voice
(360) 992-2835—TTY

Clark College and the Disability Support Services (DSS)
Office staff assist those with disabilities in pursuing their
educational goals. The DSS staff is committed to assuring
Clark College, its services, programs, and activities are
accessible to individuals with disabilities. The institution
takes seriously its responsibility to follow both the spirit and
letter of all pertinent federal and state mandates.

Clark College recognizes that traditional methods, pro-
grams, and services may need to be altered to assure full
accessibility to qualified persons with disabilities. The DSS
Office is the primary focus of efforts by Clark College to
assure nondiscrimination on the basis of disability. Through
the DSS Office, qualified persons with disabilities can
address their concerns regarding attitudinal or procedural
barriers encountered, as well as any need for academic
adjustments and/or auxiliary aids to assure equal access.
The DSS Office will provide information and auxiliary aids
or services, as well as serve as a resource to the campus com-
munity in striving to make Clark College both an accessible
and hospitable place for persons with disabilities to enjoy
full and equal participation.

Displaced Homemaker Center
See WorkForce Development

Employment Services/
WorkSource Affiliate
See WorkForce Development

Event Scheduling
(360) 992-2713

The hub of campus life is the Student Center in Gaiser Hall.
This facility provides space for dances, concerts, dinner the-
ater, lectures, food service, and other College/community
events. Campus rooms are available for small and large
meetings of students, staff, and community groups. A use
agreement will be sent to those contracting for College facil-
ities outlining responsibilities and privileges. Space utiliza-
tion cannot conflict with regularly scheduled classes or
activities, and space is assigned on a first come, first served
basis. There is a charge for use of College facilities by off-
campus groups. To arrange for the use of any campus space,
contact the Event Scheduling Office.

Food Service
The Clark College Culinary Arts Department offers a variety
of food services to the campus and community including a
bakery, dining room, and food court in Gaiser Hall adjacent
to the Student Center. Limited service, with offerings of
snacks and light lunch foods, is offered in Joan Stout Hall.
These services are available during the normal academic
quarter, except during final exam week. All food is prepared
by cooking and baking students who are training for jobs in
the food service industry. Snacks and light meals are also
available in Bauer Hall during the academic year. The
Bookstore maintains a wide variety of convenience food and
beverage items. Vending machines and microwaves can be
found in many campus locations.

Health Insurance
A low-cost health insurance plan is available to all students
taking six credits or more at a community college in the state
of Washington. This plan provides coverage for 24 hours a
day and for most risks unless specifically excluded.
Students may enroll for accident or accident/illness cover-
age. There is also an option to enroll dependents. The insur-
ance may be purchased by mail directly from the company.
A brochure with information, costs and an application can
be obtained at the Health Services Center in Gaiser Hall or
at the Cashier’s Office located in the Baird Administration
Building.

International students (those students who hold F-1 or M-1
visas) are required to carry health and accident insurance. A
quarterly insurance fee to cover premiums for the College
endorsed policy will be automatically included with inter-
national students’ tuition payments.

Health Services
(360) 992-2264

Health Services, located in Gaiser Hall, provides many free-
or low-cost services to students, faculty, and staff. Emphasis
in care is placed on prevention, self-care, and early inter-
vention for the highest possible level of wellness. Student
resources within Health Services include a self-care area,
telephone, and relaxation room. Other services include:

Health Education

The staff of Health Services works to assist the student in learn-
ing about their health and taking responsibility for lifestyle
choices. This is accomplished through a self-care resource room,
individual education, and campus educational programs.
Student participation in these programs is greatly encouraged.

Student Resources
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Library and Media Services
(360) 992-2151

The Lewis D. Cannell Library provides a variety of print
and non-print materials to support College instructional
programs. Users are encouraged to ask librarians for help in
using the wide range of resources. An online catalog pro-
vides access to the library’s collection of over 63,525 vol-
umes and over 500 periodical titles, as well as current news-
papers, pamphlets, Washington State publications and
audio-visual materials. Library faculty offer library instruc-
tion. Students have access to numerous online indices,
including InfoTrac and ProQuest, which provide full-text of
more than 1,000 magazines and journals. Other specialized
online tools include Medline, CINAHL, and CQ Researcher.
Membership in PORTALS (Portland Area Library System)
offers reciprocal borrowing to member academic libraries.

The Media Department supports college instructional pro-
grams with a variety of media equipment and services. The
staff provides direct assistance to faculty and other patrons
in selecting equipment formats. Services include audio and
video production, satellite teleconferences, interactive video
conferencing, equipment dispatch and maintenance.

Residents of Community College District 14 are welcome to
use many of the materials and services in the Cannell
Library. Students and community patrons should consult
the library web page: www.clark.edu/Library for hours of
service and other library information.

Multicultural Student Affairs
(360) 992-2284

The Office of Multicultural Student Affairs (MSA) coordi-
nates programs, support services, and activities that
enhance the educational experience of a diverse student
population. Services available through MSA include: infor-
mation and referral to campus resources, support services,
counseling and advising; programs and services; outreach
and education within community organizations; and stu-
dent activities and cultural awareness programs designed to
promote cultural understanding. For more information,
contact the Office of Multicultural Student Affairs, located
in Gaiser Hall.

Parking and Traffic Rules
(360) 992-2133

Traffic and parking regulations at the College are authorized
by the Board of Trustees and codified under Washington
Administrative Code. The enforcement of parking and traf-
fic regulations is the responsibility of the Security/Safety 
Department.

Student parking on the Clark College campus is limited to
open parking spaces. Open parking spaces are identified as
lined spaces without any special labels. No permit is
required to park in open parking. The Security/Safety
Director is authorized to designate various parking areas in
the campus by the posting of signs or pavement markings.

Student Resources

Health Examinations

Some programs at Clark College have specific health screen-
ing requirements. Physical examinations and other required
health screenings are available for a small charge for stu-
dents enrolled in these programs. Health screenings are
required by departments including but not limited to:
● Athletics
● Dental Hygiene
● Early Childhood Education
● Emergency Medical Technician
● International Students
● Medical Assistant
● Nursing

Information on specific requirements for a program should
be obtained through the department. 

Counseling/Mental Health Care

Short term counseling is available to students who may be
experiencing difficulties due to life stresses and changes that
may occur during a college experience. Health Services is
staffed with counselors and a consulting psychologist to
meet these needs. Individual counseling is available, and
students requiring ongoing counseling may be referred to
an appropriate campus or community support group or
agency. In addition to support groups, 12 Step meetings are
also held on campus.

Primary Care

Health Services is staffed by nurse practitioners, specializ-
ing in outpatient adult health care. Health care provided
within Health Services includes on-campus emergency care,
primary care, and preventative health care, including no-
cost or limited-cost vaccinations, physical exams, and labo-
ratory services. Referrals to community health providers
may be facilitated to better serve the student’s needs.

Housing
Campus housing is not available. While the College does
provide a housing referral bulletin board, located in Central
Gaiser Hall, it does not assume the responsibility for screen-
ing rentals.

Legal Consultation
(360) 992-2806

Free, one-time legal consultation is available to students
from attorneys who are Clark alumni. An attorney is avail-
able for a one-time 20-minute consultation on by appoint-
ment in the Student Programs office area.
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Restricted parking areas include Faculty/Staff parking,
Visitor parking, and Disabled Person parking. No one may
park in these areas without the proper permit or other
authorization.

Drivers of vehicles on campus shall obey all regulatory
signs, including stop signs and directional arrows, and shall
comply with directions of Campus Security Officers in the
control of traffic and parking.

Any violations of the Parking and Traffic Rules and
Regulations of the College may result in issuance of a mon-
etary citation by the Security/Safety Department. Vehicle
impounding or immobilization may result if vehicles are
parked improperly or if fines are not paid.

The Security/Safety Department works continually toward
safe and effective parking lot use. Concerns, suggestions
and ideas for meeting the challenges of managing campus
parking are always welcome. Students should contact the
Security/Safety Department in Gaiser Hall for a complete
copy of the Clark College Parking and Traffic Rules and
Regulations, or for a copy of the Parking Survival Guide.

Peer Mentor Program
(360) 992-2366

The Peer Mentor Program consists of students helping stu-
dents be successful. Services include help filling out campus
forms, extra study support for classes, and campus tours.

Placement Testing
(360) 992-2648

The Testing Center provides placement testing for math and
English levels, assessment of second-language proficiency,
and foreign language testing.

Public Transportation
The Clark College campus is served by C-Tran, the Clark
County Community Transit System. The campus is current-
ly served by three bus lines which link the College to all
parts of the city of Vancouver, Clark County, and to
Portland, Oregon.

To encourage and enable transit ridership, the College funds
and supports the C-Pass program. Through the C-Pass pro-
gram, all registered Clark College students can purchase a
C-Pass endorsement for their student body identification
cards. The C-Pass will afford the student unlimited access to
C-Tran service in Clark County. To facilitate use of the C-
Pass, bus schedules, maps and other transit information can
be found in several locations on campus. C-Tran regularly
participates in new student orientations and hosts informa-
tion booths on campus. 

Additional information about the C-Pass program can be
obtained from the Security/Safety Department in Gaiser
Hall.

Student Resources

Security/Safety Department
(360) 992-2133

Clark College Security/Safety works to provide a safe and
secure environment in which members of the College com-
munity can pursue their educational goals and professional
commitments. The Department staff protects life and proper-
ty, provides service and assistance to students, staff, and com-
munity members, provides fair and easy access to College
facilities and assures compliance with campus regulations.
The Security/Safety Department strives to offer proactive
protection services to the campus community. The depart-
ment responds to the changing needs of the College by stress-
ing prevention above response, planning above reaction,
education above enforcement, and service above all.

The Security/Safety Department staffs a walk-up and
phone-in service and information center open weekends
and extended hours during quarter sessions, and for limited
hours during breaks. Any time during open campus hours
security assistance may be contacted by coming to the
Security-Information desk in Gaiser Hall, or by pressing the
campus security number button.

The Security/Safety Department can provide informational
and directional assistance, aid to stranded motorists, includ-
ing jumpstarts and lockout service, security escorts across
campus, crime prevention advice, and other general assis-
tance to students and other members of the campus com-
munity. The Safety/Security Department also issues student
body identification cards, and provides all information
required by the Clery Act.

The Security/Safety Department works cooperatively with
the Vancouver Police Department, the Clark County
Sheriff’s Office, and the Washington State Patrol in emer-
gency, dangerous, or volatile situations and in criminal
investigations.

Service Learning
See WorkForce Development

Sponsored Programs Assistance
(360) 992-2307

Clark College Sponsored Programs staff serve as a central
point of contact for current and future students attending
Clark under agency sponsorship (e.g., Dislocated Workers,
Labor and Industries, Department of Vocational
Rehabilitation, etc.). The staff serves as a liaison between
students, sponsoring agencies, and other appropriate Clark
personnel.

Admissions assistance and information referrals are provid-
ed for students on sponsored programs. There is an admin-
istrative fee in addition to tuition for agency-sponsored
accounts.
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Student ID Cards
A student photo identification card is available to students
for a minimal fee. The ID card provides free or discounted
admission to events and may offer discounts at local busi-
nesses. 

Student Programs
(360) 992-2806

The Office of Student Programs coordinates co-curricular
activities and programs which foster the intellectual and
personal development of students consistent with the Clark
College mission. Student Programs include: student activi-
ties, student clubs, student funded programs, and student
government. Students interested in more information
should visit the Office of Student Programs, located in West
Gaiser Hall on the second floor.

Student Activities

Each year, students are provided with opportunities for
experiencing diverse artists, lectures and educational, cul-
tural and film programming. Events include Mid-Week
Music, Lecture and Arts Series, Global Student Series,
Martin Luther King celebration, Cultural Tapestry Days,
Earth Night and Spring Thing.

Student Clubs

Student clubs and organizations provide students with an
opportunity to combine various aspects of academic and/or
vocational learning into personal action. Through participa-
tion in a student club or organization, students learn to
apply the skills and responsibilities of leadership and
become involved in the campus and community. Over 40
student organizations charter each year; clubs may have an
instructional relationship (Math, Engineering and Dental
Hygiene), have national affiliations (NOW and Phi Theta
Kappa), be activity based (Swing Dance, Dance Team, Crew
Club), or have a cultural (Amigas, Native American Student
Council, French and German), and/or religious (Baptist
Student Ministries, Campus Crusade for Christ) emphasis.

Student Funded Programs

Seventeen student funded co-curricular programs provide
students with a wide variety of opportunities for personal
growth and educational development: Athletics (Men’s &
Women’s Basketball, Cross Country, Soccer, Track and
Volleyball), Forensics, The Independent, Instrumental Music,
Intramurals, Model United Nations, Orchestra, Pep Band,
The Phoenix, Science Consortium, Theatre, and Vocal Music.
Most co-curricular programs offer students the option of
earning college credit for participation.

Student Government

Students enrolled in courses at Clark College are members
of the Associated Students of Clark College (ASCC) and are
entitled to the benefits and privileges of membership.

The ASCC Executive Council, which is comprised of student
government officers, is selected each spring. It is recognized
by the Board of Trustees as the sole representative body of
Clark College students. Student government keeps students
informed about administrative or legislative policies that
directly affect the student body, such as tuition increases,
communication channels, program changes and grievance
procedures. Officers gain valuable leadership and execu-
tive-level experience such as leadership training, decision
making, fiscal management and conflict management.

Students are represented on most College committees. Any
student is eligible to participate in the various activities and
to request to be nominated by ASCC as a member of a
Faculty Tenure Review Committee, the Curriculum
Committee, President’s Council or other College commit-
tees with student representation.

Students seeking additional information about ASCC
should contact the Office of Student Programs, located in
West Gaiser Hall on the second floor.

Student Publications

The Independent

Experience in journalism and communications is offered to
students through work on The Independent, Clark College’s
campus newspaper. Work with one or more aspects of the
newspaper (writing, editing, photography, layout, advertis-
ing, and business management) provides an introduction to
the journalism profession as well as a means of earning
credit. Some staff positions are paid. The Independent serves
as a major communication link among students, student
government, the faculty, staff, and administration.

The Phoenix

The Phoenix, Clark College’s graphic arts and literary maga-
zine, is funded by ASCC to encourage the creative efforts of
Clark College students. The magazine is open to submis-
sions from all Clark College students and considers flat art
work, photographs of three-dimensional work, musical
compositions, poetry, and prose. Staff members practice
budgeting, marketing, editing, writing, judging, and layout
skills. The Phoenix also sponsors writing and musical com-
position contests. Volunteers are welcome; there are some
paid student staff positions.

Student Success/Retention
(360) 992-2284

Provides educational planning, advising, and counseling
services.

Student Rights and Responsibilities
Clark College is committed to providing an academic com-
munity conducive to student success. Student rights and
responsibilities are comprehensively defined in the Student
Code of Conduct. For a complete copy of this policy, refer to
the Appendix in this catalog, or the Clark College website.

Student Resources
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Thompson Fitness Center
(360) 992-2808

The Thompson Fitness Center, located in the O’Connell
Sports Complex (OSC), is free to students currently enrolled
in a HPE or PE class. Eligible open hour users must pay a
quarterly usage fee of $15 or $40 annual fee (students not eli-
gible) at the Cashier’s Office to use the fitness facilities dur-
ing open hours.

● Current full- and part-time Clark students, 
● Clark employees, their spouses and children 16 years old

and older, 
● Penguin Athletic Club members, 16 years old and older,

and 
● Alumni Association members, 16 years old and older. 

Completion of weight training and circuit fitness class is rec-
ommended prior to using the fitness center.

Tutoring/Writing Center
(360) 992-2253

The Center, located in Joan Stout Hall (JSH) 208, offers tutor-
ing services free of charge to all registered Clark College stu-
dents. Tutors recommended by the faculty provide help in
many subject areas. Students are encouraged to visit the
Tutoring Center early in the quarter to request help and
check posted tutor schedules.

The Writing Center is open to the entire campus communi-
ty to provide free one-on-one tutoring with all types of writ-
ing, from course assignments to resumes. Tutors suggest
strategies and teach principles to help students evaluate and
revise their own writing and become more effective writers.
Both appointments and drop-in hours are available. The
center has a library of handouts on the writing process,
grammar, mechanics, and documentation styles. 

Veterans Affairs
(360) 992-2112

The academic programs of study at Clark College are
approved by the Washington State’s Higher Education
Coordinating Board’s State Approving Agency
(HECB/SAA) for enrollment of persons eligible to receive
educational benefits under Title 38 and Title 10, US Code.

Students can visit the Veterans Affairs Office, located in
Gaiser Hall, and receive assistance with admissions and
program information, benefit applications and procedures,
tutorial assistance, financial aid, and individual counseling.

Eligible veterans and dependents are granted certification
for approved certificate and degree programs, and can
receive benefits for only those courses that are applicable
toward their chosen objective. Eligible students must report
any change in their classes to the Veterans Affairs Office.

Students receiving educational benefits are expected to
maintain satisfactory progress. In the event academic proba-
tion is imposed, students are given the next quarter to
demonstrate significant improvement; otherwise, their edu-

cational assistance will be terminated. In the event of acad-
emic suspension, recertification will be allowed only upon
approval from the Department of Veterans Affairs.

Withdrawing from a Class

Recipients of veterans benefits should consult with a veter-
ans advisor before withdrawing from a class.

Withdrawing from the College

Veterans are required to notify the Veterans Affairs Office of
their last day of attendance at the time of withdrawal.

Auditing a Class

Veterans cannot receive benefits for classes that are audited.

Incomplete Grades

Veterans benefits will be reduced for “I” (Incomplete)
grades. However, they will be reimbursed when the incom-
plete is removed and a new grade has been assigned.
Incomplete grades must be completed as stated by College
policy.

Change of Address

Veterans must report any change of address directly to the
Department of Veterans Affairs. Information and phone
numbers can be obtained from the Clark College Veterans
Affairs Office.

Work Based Learning (Free) Tuition
(360) 992-2321

Provides free tuition and required textbooks for eligible
low-income, working parents to take vocational and wage
progression classes.

WorkFirst
See WorkForce Development

Workforce Development Center

Career Center
(360) 992-2155

The Career Center offers a multi-media library of informa-
tion, which includes over 1,000 up-to-date resources to
assist in career exploration and educational decision mak-
ing. Campus and community visitors are always welcome
to drop in and research careers by utilizing our library of
books and career-related videos. User-friendly software pro-
grams, including CIS, WOIS and Choices provide informa-
tion about occupations, schools and programs of study.

Career interest assessments, including the Strong Interest
and Myers-Briggs Type Indicator, are available for a nomi-
nal fee. Individuals who purchase the Strong and/or Myers-
Briggs Type Indicator can sign up for a 90-minute
small-group interpretation session that is taught by a career
counselor.

Student Resources
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The Career Center is located in the WorkForce Development
Center in Gaiser Hall. A listing of resource materials, and
information regarding career assessment inventories may be
viewed on the Clark College web site, www.clark.edu.

Cooperative Education Work Experience
See page A34.

Displaced Homemaker Program
(360) 992-2321

Individuals who have spent at least 10 years as homemakers
and now need to support themselves and/or their families
receive job readiness classes that offer 60 hours of training
over four weeks and address:

● Discovering hidden job skills
● Dealing with stress, anger and health issues
● How to stretch your current income
● Legal assistance
● Learning about the jobs that are available in the area
● How to fill out job applications and write resumes
● Personal and group counseling; support groups; educa-

tional advising.

Employment Services/
WorkSource Affiliate
(360) 992-2154 or (360) 992-2391—Employment Services
(360) 992-2583 or (360) 992-2672—WorkSource

Free assistance to students, former students and the general
public in obtaining career and employment-related informa-
tion is available in the Employment Services Center, a
WorkSource Affiliate site.

Services include:
● Referrals for part-time, temporary and contract work.
● Referrals for full-time career employment.
● Co-op education and internship work experience referral

and information.
● Service Learning and volunteer information.
● Online listings of current job openings from government,

education, business, and industry.
● Assistance in developing job-seeking skills.
● Handouts on resume writing, cover letters, and inter-

viewing techniques.
● On-campus recruitment events.
● Classes and seminars on job search topics such as utiliz-

ing the Internet.
● Electronic resume posting information and assistance for

job seekers.
● Referrals to training opportunities within the greater

Vancouver/Portland area.
● Guest Speaker Series that brings employers on campus to

discuss career opportunities.
● Annual Job Fair in the Spring.

All jobs are listed online through the eRecruiting job data
base system and accessible through the Clark College web
site (www.clark.edu) under the Employment Services link.

Representatives from WorkSource are available to answer
questions about unemployment insurance, and Dislocated
Worker, Worker Retraining and WorkFirst programs. They
also offer job referrals to WorkSource jobs. Assistance in
career exploration, training information and job counseling
is also given. Free access to computers for resume, cover let-
ter formatting, and career information is available. Equal
opportunity guidelines are followed and applicants are
referred on a non-discriminatory basis for all possible co-op,
internship, volunteer or job placements. The office is located
in the WorkForce Development Center in Gaiser Hall.

Service Learning
(360) 992-2447

Service learning is a teaching method, which combines com-
munity service with academic instruction as it focuses on
critical, reflective thinking and civic responsibility. Service
learning programs involve students in organized communi-
ty service that addresses local needs, while developing their
academic skills and commitment to the community. The
Service Learning Program Manager is located in Gaiser
Hall, room 204. 

Worker Retraining 
(360) 992-2922

Worker Retraining offers information and services to unem-
ployed workers who are interested in up-grading skills of
learning new skills. Worker Retraining provides current
information on occupations and training options at Clark
College. Financial assistance for the costs of tuition, books
and fees is also available to eligible unemployed.

WorkFirst College Training and Education
Programs
Various programs are available to low-income parents.
Training is directly related to employment and wage pro-
gression. 

● Call 992-2321 for:
WorkFirst Financial Aid
Tuition Assistance for low-income parents. Training is
directly related to employment and wage progression.

WorkFirst Work Study
Provides TANF recipients a work-study job on campus
while they take classes to improve their skills.

● Call 992-2748 for:
Job Skills Training
Training in short-term classroom training, which pre-
pares job seekers for immediate and specific employment
with local employers.

Student Resources
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Clark College— Washington
State University Vancouver
Center for Continuing
Education
Clark College and Washington State University Vancouver
have joined efforts to provide professional development,
personal enrichment and workforce training by building
upon the resources of the two institutions. The Center for
Continuing Education offers the community of Southwest
Washington a wide range of learning opportunities includ-
ing classes, workshops, certificate programs and cus-
tomized training. The Center has offices in the Baird
Administration Building on the Clark College campus, at
the Town Plaza Center, and on the Washington State
University Vancouver campus.

The Center for Continuing Education is comprised of the
following programs:

Business & Industry Training
Workshops and Seminars:  . . . . . . .(360) 992-2290
Customized Training:  . . . . . . . . . . .(360) 992-2290

The Business & Industry Training department provides ser-
vices that help employers and employees increase produc-
tivity, quality, and job satisfaction. Business & Industry
Workshops and Seminars are open to the public. They help
clients meet professional development objectives through
high-quality learning opportunities that focus on the specif-
ic skills that are needed right now.

The Customized Training program works with employers to
identify performance targets and develop specific solutions
to meet organizational goals. The staff will develop and
schedule training customized to meet employers’ needs,
either at their site or on the Clark College campus.

Community Education
(360) 992-2749

Community Education offers non-credit programs to meet
the creative, social, recreational, and long-life learning inter-
ests of the community. Programs cover a wide range of top-
ics including art, music, dance, wellness, personal finance,
gardening, foreign language and more. Education enrich-
ment programs for children are also offered. Community
Education programs provide an opportunity to explore new
ideas, develop new skills, and meet new people.

Off-Campus Center
Town Plaza—
5411 E. Mill Plain Blvd.

Clark College offers classes and services at the Town Plaza
Center (TPC). Programs include Adult Basic Education,
GED preparation classes, English as a Second Language,
Adult Literacy Tutoring and some Continuing Education
classes.

Adult Basic Education
(360) 992-2741

Adult Basic Education (ABE) classes are available for per-
sons 16 years old or older (16-18 year olds must have a high
school release). ABE offers classes in reading, writing, and
math. There is no tuition charge. Classes are held at Town
Plaza Center and other sites in the community.

Adult Literacy
(360) 992-2750

One-on-one tutoring help and group conversation sessions
are available tuition free for adults learning English as a
Second Language or native English speakers who want to
improve basic reading and writing skills. Available only for
people with limited English or literacy abilities.

Citizenship
(360) 992-2741

Citizenship classes which explore the basic ideas of
American government, politics, and culture are offered to
adults preparing for the U. S. citizenship exam. Citizenship
classes are offered fall, winter and spring quarters.

English as a Second Language
(360) 992-2736

Classes are offered for non-native speakers who would like
to communicate more effectively in English. Classes are held
at various times during the day and evening at no tuition
charge to students. Most classes are held at Town Plaza, but
some are held at community sites. 

GED Preparation
(360) 992-2741

Classes to help prepare students to take all five GED Tests
are available morning, afternoon and evening. (Evening
classes are also available at other community sites).
Instruction includes timed practice testing.

Special Instructional Programs
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Advanced Placement
(360) 992-2805

Students who complete the Advanced Placement (AP) pro-
gram in High School may be eligible for college credit if the
appropriate score was earned on The College Board national
examination. Where appropriate, AP credit may apply toward
the general education distribution requirements of any pro-
gram at Clark College. However, students intending to trans-
fer with an Associate in Arts or Associate in Science-Transfer
degree should consult with the Admissions Office at the bac-
calaureate institution of their choice for information on AP
credit policies.  Not all institutions recognize AP credit posted
to the Clark College transcript. A maximum of 15 credits in AP
coursework can apply to the Associate in Arts or the Associate
in Science Transfer programs. Refer to Section B of this catalog
for additional restrictions by program.

Procedure for Requesting AP Credits

Students should have an official copy of their AP scores sent
to Clark College, to the attention of the Credentials Evaluator.
Once scores are received and reviewed, a letter will be sent to
the student regarding the status of their AP scores. If the
scores meet the minimum standards, a petition form will also
be sent. Students need to complete the petition form, pay a
$5.00 transcription fee at the Cashier’s Office, and submit both
the petition form and receipt of payment to the Credential
Evaluations Office in Gaiser Hall. AP credits are posted to the
transcript at the end of the quarter.

Scores

Credit is posted with an "S" grade based on the following rec-
ommendations:

● Biology
See biology advisor for credit and placement.

● Chemistry
See chemistry advisor for credit and placement.

● Computer Science
See computer science advisor for credit and placement.

● English (Language and Composition Exam)
Grade: 3, 4 or 5
Action: English 101 (3 credits)

● English (Composition and Literature Exam)
Grade: 3, 4 or 5
Action: English 101 (3 credits)

● English (Composition and Literature Exam 
and Language and Composition Exam)
Grade: 3, 4 or 5 on each exam
Action: English 101 (3 credits) and English 102 (3 credits)

● French
Grade: 3
Action: FREN 201 (3 credits) and FREN 202 (3 credits)
Grade: 4*
Action: FREN 201 (3 credits), FREN 202 (3 credits) 
and FREN 203 (3 credits)
Grade: 5*
Action: FREN 201 (3 credits), FREN 202 (3 credits), 
FREN 203 (3 credits), FREN 204 (3 credits) and FREN 205
(3 credits)

* May require an additional proficiency interview with the
department before credits are granted.

● German
Grade: 3
Action: GERM 201 (5 credits)
Grade: 4*
Action: GERM 201 (5 credits) and GERM 202 (5 credits) 
Grade: 5*
Action: GERM 201 (5 credits), GERM 202 (5 credits) and
GERM 203 (5 credits)

* May require an additional proficiency interview with the
department before credits are granted.

● Government and Politics
Grade: 4 or 5
Action: POSC 111 (5 credits)

● Mathematics (Calculus AB Exam)
Grade: 3 or 4
Action: Math 113 (5 credits)
Grade: 5
Action: Math 113 (5 credits) and Math 211 (5 credits) 

● Mathematics (Calculus BC Exam)
Grade: 3 or 4
Action: Math 113 (5 credits) and Math 211 (5 credits)
Grade: 5
Action: Math 113 (5 credits), Math 211 
(5 credits) and Math 212 (5 credits) 

● Physics
See physics advisor for credit and placement.

● Spanish
Grade: 3
Action: SPAN 201 (3 credits), SPAN 204 (2 credits)
Grade: 4*
Action: SPAN 201 (3 credits) and SPAN 202 (3 credits), 
SPAN 204 (2 credits) and SPAN 205 (2 credits) 
Grade: 5*
Action: SPAN 201 (3 credits) and SPAN 202 (3 credits), 
SPAN 203 (3 credits), SPAN 204 (2 credits), SPAN 205 
(2 credits) and SPAN 206 (2 credits)

* May require an additional proficiency interview with the
department before credits are granted.

● U.S. History
Grade: 4 or 5
Action: History 131 (5 credits), History 132 (5 credits) 
and History 133 (5 credits)

Where to get AP scores:

Advanced Placement Program
The College Board
PO Box 6671
Princeton, NJ 08541-6671
Phone: (609) 771-7300, TTY: (609) 882-4118
Web: www.collegeboard.org
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International Baccalaureate (IB)
(360) 992-2805

Clark College recognizes the International Baccalaureate
Program as a coherent, challenging course of study and
responds individually to each participant’s petition for
granting of college credit.  Students may be awarded credit
for completing individual areas of study within the pro-
gram. A minimum score of 5 on the higher-level examina-
tion is required for consideration of credit.  Standard-level
examinations are not granted credit.  A maximum of 15 cred-
its in IB coursework can apply to the Associate in Arts or
Associate in Science-Transfer programs. Refer to Section B of
this catalog for additional restrictions by program.
Students should submit official IB transcripts to the
Evaluations Office for review.   Specific department policies
are listed below.  Examinations completed in areas not list-
ed below require appropriate Department Chair approval
before credit will be granted.

Mathematics

Students successfully completing the Higher Level
Mathematics Exam with a minimum score of 5 will be grant-
ed credit for Calculus I (MATH 113) and  may register for
Calculus II (MATH 211).

Chemistry

Students successfully completing the Higher Level
Chemistry Exam with a minimum score of 5 will be granted
college credit for CHEM 131, 132 and 133 (14 credits). 

Physics

Students successfully completing the Higher Level Physics
Exam with a minimum score of 5 will be granted college
credit for PHYS 101, 102 and 103 (15 credits). 

Distance Learning
(360) 992-2293

Clark College offers some of its credit courses through vari-
ous modes of distance learning. These courses are for peo-
ple who are unable to attend courses on campus at specific
times or who learn better through these delivery methods.
Some of the courses are offered as telecourses that may be
viewed over cable TV, tapes that can be rented, or viewed in
the Cannell Library. The on-line courses require access to
computers and the Internet either at home or by using one
of the open computer labs on campus. The telecourses may
also require use of the computer and Internet to increase
interaction between students and with the instructor.

Students in these courses may be required to attend an ori-
entation session on the campus at the beginning of the term
and some instructors may require on-campus or proctored
exams at other sites. These orientation sessions are provided
to assist with the successful completion of the course and to
learn about the support services that are available. Most of
these courses meet degree requirements and are designed to
be transferable.

Distance learning course offerings may vary each quarter.
Distance learning courses appear in the Clark College
Schedule of Classes on the Distance Learning pages and
under the departmental listings. In the departmental list-
ings, icons will indicate which courses are offered as a dis-
tance learning course.

Required and optional materials for distance learning cours-
es may be purchased from the Clark College Bookstore.
Students can order on-line at www.clarkbookstore.com for
home shipment or for pick up at the Bookstore. Appropriate
shipping charges apply to mail orders.

Mature Learning
Senior Citizen Education and Cultural Enrichment
(360) 992-2213
Mature Learning is an educational and cultural enrichment
program for persons age 55 and older. The program pro-
vides an opportunity to learn in a relaxed atmosphere with
no tests, grades or homework. A wide variety of courses are
offered including fitness, art, writing, computers, sciences,
history, creative writing, health, humanities and others.
Most classes meet two hours a week, on the main campus,
at Town Plaza Center and other locations in the community.

Field trips, both one day and week long events augment the
classes, taking students off campus to view historic, scientif-
ic, horticultural and cultural sites. Students travel by char-
tered bus to the opera, symphonies, galleries, theatre, ballet
and lectures.

Gold Card
The Gold Card tuition waiver is available to individuals 60
years of age or older, who have lived in Washington for the
last year or more. Applicants should apply in person at the
Registration Office. The purpose of this waiver is personal
enrichment. Seniors wishing to take credit classes using the
Gold Card may do so on a space-available basis for audit
only. Students may attend the first class meeting and regis-
ter afterward if the class is not full. 

Any senior enrolled in Mature Learning classes or seminars
or in courses under the Gold Card waiver is entitled to stu-
dent services offered by Clark College.

Special Instructional Programs
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Non-Traditional Credit Policy
(360) 992-2805

Non-traditional credits include credits earned through the
College Level Examination Program (CLEP), CLEP-DANTES,
Military Experience, Military Training, Cooperative Work
Experience, High School Articulation, Special Projects and
Credit By Challenge. The following restrictions relate to the
awarding of credits in non-traditional programs:

1. Credits may be awarded only if the learning experiences
fall within the regular curriculum of the college.

2. Academic transcripts will indicate credits that are non-tra-
ditional. Credits cannot duplicate credits that have already
been awarded.

3. Students should read the degree requirements section of
this catalog for information about applying non-tradition-
al credits toward a degree.

4. Students must be currently enrolled at Clark College and
have an academic record before credits will be awarded.
Exception to this rule is made for direct transcription of
credits through the High School Articulation of approved
Tech Prep courses.

Refer to the chart below for restrictions on the number of cred-
its that can be applied in each degree or certificate program at
Clark College.

● Associate in Arts (AA) and Associate in Science-
Transfer (AST) degrees:

A maximum of 15 credits earned through non-tradi-
tional means will apply towards the AA or AST pro-
grams.  Credits earned will apply towards the general
elective category only.

● Associate in Applied Science (AAS), Certificate of
Proficiency (CP) and Certificate of Achievement (CA)
programs:

A maximum of 30 credits earned through non-tradi-
tional means will apply towards the AAS, CP and CA
programs.  Credits earned will apply towards electives,
distribution or program requirements.

College Level Examination Program
(CLEP)  
(360) 992-2805
Clark College awards credit for successful CLEP examinations.
A list of subjects and required scores is below.  Students pursu-
ing a transfer degree (Associate in Arts or Associate in Science-
Transfer) may only use CLEP credit to fulfill general elective
requirements. Please refer to the Non-Traditional Credits Policy
for details on additional restrictions on CLEP credits.     

CLEP General Examinations

Each examination is awarded a maximum of nine (9) quarter
hours of credit. The required score for each examination is list-
ed below:

● English Composition with essay 50
● Humanities 50
● Mathematics 50
● Natural Sciences 50
● Social Sciences/History 50

Any college coursework completed in the above discipline
areas prior to the examination will be subtracted from the nine
(9) credits allowed. Refer to the Non-Traditional Credits
Policy for further restrictions on the number of credits applic-
able towards specific programs.

Example: A student who has completed a five (5) credit
Biology course at a college or university would be allowed
four (4) credits on a successful Natural Science examination.

Credits earned through the General CLEP program will
appear on the student transcript under the general heading of
the examination completed, and will reflect a course number
of "298" (i.e. ENGL 298, CLEP Examination). Credit is posted
with an "S" grade at the end of the quarter. CLEP credits are
not equated to any specific course at Clark College and do not
affect a student’s GPA since they do not carry a letter grade.
Not all institutions accept CLEP credits. Students intending to
transfer to another institution should contact the transfer
institution for information on their CLEP policy.
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CLEP Subject Examinations

Students who complete CLEP subject examinations may be
eligible for credit at Clark College. The decision to grant cred-
it for this type of examination is the responsibility of the
department in which the examination was completed. Refer
to the chart below for foreign language examination. All other
subject examinations require department evaluation. To be
considered for credit, a student must pass the examination
with the equivalent of a "C" or better grade. Credit will be
awarded for the equivalent course(s) at Clark College, as
determined by the appropriate department. Students who
have already earned credit in a course of a higher academic
level than the examination covered will not receive credit for
the CLEP examination. The transcript will reflect the credit
granted by listing the equivalent course number, title and
credits, with a notation stating "CLEP Examination.”  Refer to
the Non-Traditional Credits Policy for further restrictions on
the number of credits applicable towards specific programs.

● French, Level 1: 50
or

French, Level 2: 62
10 credits granted for FREN 101 and 102

● German, Level 1: 50
or

German, Level 2: 63
10 credits granted for GERM 101 and 102

● Spanish, Level 1: 50
or

Spanish, Level 2: 66
10 credits granted for SPAN 101 and 102

Procedure for Requesting CLEP Credits

Students should have an official copy of their CLEP scores
sent to Clark College, Attn: Credentials Evaluator. Once
scores are received and reviewed, a letter will be sent to the
student regarding the status of their CLEP scores. If the scores
meet the minimum standards, a petition form will also be
sent. Students need to complete the petition form, pay a $5.00
transcription fee at the Cashier Office, and submit both the
petition form and receipt of payment to the Credential
Evaluations Office in Gaiser Hall. CLEP credits are posted to
the transcript at the end of the quarter.

Testing Facilities

Although Clark College accepts CLEP, it is not a testing site.
The nearest CLEP testing facility is Mount Hood Community
College in Oregon.  Please contact them at (503) 491-7591 for
information on testing availability and cost.

Where to get CLEP scores:
CLEP Transcript Service
PO Box 6600
Princeton, NJ 08541-6600
Phone: (609) 771-7865
Web: www.collegeboard.org

Cooperative Education
Work Experience
(360) 992-2239 or (360) 992-2447

Clark College recognizes the value to students of actual
experience in a work environment and has developed a
nationally recognized program which allows credits to be
earned for that experience under controlled conditions.

The purpose of co-op is to provide on-the-job experience
that complements students’ academic career goals and that
furnishes an opportunity for career exploration. Co-op
involves the faculty, student and employer in determining
learning objectives and evaluating the student’s progress in
achieving those objectives. A maximum of 15 co-op credits
(five per quarter) may be applied toward the Associate’s
degree. A companion seminar is offered to enhance the
learning and serves as an integral part of the instructional
process. Co-op is either an elective or requirement, depend-
ing upon the degree choice. Most four-year universities
accept co-op credit in transfer, but students should check in
advance with the schools they will be attending.

After securing co-op positions, students must receive permis-
sion to register from their program advisor and may then
enroll for a variable number of credits, depending on the num-
ber of hours worked per week. Students who are already work-
ing may speak to an advisor about receiving co-op credits for
existing employment, if it is related to their major. Equal
Opportunity guidelines are followed and students are referred
on a non-discriminatory basis for all possible cooperative edu-
cation, practicum, clinical experience or job placements.

The Cooperative Education Work Experience office is locat-
ed in the WorkForce Development Center in Gaiser Hall. For
co-op information or internship assistance, call the
Cooperative Education Work Experience office. Also, read
Section E of this catalog for a description of Cooperative
Education Work Experience courses and seminars.

Credit by Challenge
(360) 992-2136

Students who have previously taken courses, and have
established a transcript record at Clark College, are able to
challenge a course. If a student believes that previous expe-
rience has provided them with the competencies essential
for passing a course, they might request to challenge that
course. Students may not be currently enrolled in the course
they wish to challenge and may not challenge courses if
they have completed a course with a higher degree of diffi-
culty. Some courses may not be challenged. Courses and
grades resulting from the challenge process will be posted
to the student’s transcript record, at the end of the quarter
in which the exam is proctored. Please contact the appro-
priate Instructional Department for more information.
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High School Articulation/Tech Prep
(360) 992-2458

Through formal agreements between Clark College and
local high schools, students can receive college credit for
approved high school courses in which they earned a grade
of “B” or better.
Students should contact their high school Career and
Technical Education teacher or career counselor, or visit the
Tech Prep website at www.clark.edu/techprep to learn
more about this program. Additional information is avail-
able on page A9 of this catalog.

Military Experience
(360) 992-2711

Students may be granted general elective credit for experi-
ence gained from military training. Credit recommenda-
tions are based on the American Council on Education
(ACE) guidelines. Clark College does not post military
experience credit as a specific course. The transcript will
reflect the credits under the heading of “Military
Experience” with the total number of credits granted.

Military experience is a non-traditional credit program and
is subject to the restrictions listed in this section of the cata-
log under the heading “Non-Traditional Credit Policy
Recommendation”.

Contact the Veterans Affairs Office at Clark College for fur-
ther information.

Service Learning
(360) 992-2447

Service-learning is a method of teaching and learning that
combines academic work with service to the community.
Students learn by doing through a clear application of skills
and knowledge while helping meet needs in the classroom
or the greater community. Service-learning is a form of
experiential education where leaning occurs through a cycle
of action and reflection as students work with others
through a process of applying what they are learning to
community problems and, at the same time, reflecting upon
their experience as they seek to achieve real objectives for
the community and deeper understanding and skills for
themselves. The Service Learning coordinator is located in
the WorkForce Development Center in Gaiser Hall. 

Special Projects
(360) 992-2136 (Independent Study)

To provide for challenging learning experiences beyond reg-
ular course work, more advanced students may arrange to
undertake Special Projects. With the approval of the division
chair and under instructor supervision, students are given
an opportunity to plan, organize, and complete indepen-
dent study projects. Special Projects are listed in the depart-
ment course description section of the catalog as course
number 290. No more than 15 credits in Special Projects will
be allowed toward the Associate in Arts degree. Students
are responsible to ensure that the credits earned do not
exceed this limit and that credits earned will be accepted for
transfer. Students should contact the instructor to register
for a Special Projects course.
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Mission
Clark College provides opportunities for individuals from diverse backgrounds to pursue their educational goals.
The College offers accessible, comprehensive education; provides services to support student success; and fos-
ters community partnerships that enhance student learning. The College focuses on professional/ technical train-
ing, academic transfer, pre-college and basic skills, personal development, and cultural enrichment.

Vision
Clark College strives to offer high-quality, flexible, and relevant education to meet the lifelong learning needs of the
community. The College responds to the changing needs of the people it serves by encouraging the use of innov-
ative instructional methods and technologies.

Values
In support of our mission and vision, Clark College affirms the following values:

Learner-focused education
To demonstrate our commitment, we will:
● Focus on learning as the foundation for decision mak-

ing with respect to planning, technology, location,
instructional methods, and successful outcomes.

● Clearly articulate and continually assess learning
outcomes.

● Support students as active participants in their edu-
cation.

Excellence 
To demonstrate our commitment, we will:
● Support efforts of faculty, staff, and students to set,

achieve, and maintain high standards.
● Regularly evaluate goals and be accountable for

achieving them.
● Give recognition to individuals and programs that

demonstrate excellence.

A positive campus environment
To demonstrate our commitment, we will:
● Foster open communication and shared decision-

making at all levels. 
● Show honesty, fairness, compassion, integrity, and

accountability in all interactions.
● Demonstrate respect for differences. 
● Maintain safe, functional, and adaptive facilities that

are aesthetically pleasing and meet the changing
demands of technology. 

Broad-based partnerships
To demonstrate our commitment, we will:
● Establish internal and external partnerships that

support student learning, shared community
resources, increased educational opportunities, and
shared governance.

Program improvement and
results-oriented decision-making
To demonstrate our commitment, we will:
● Foster innovation and creativity.
● Promote experimentation and interdisciplinary

exchange of ideas.
● Establish accountability for decisions through goal

setting, due process, and meaningful evaluation.

Approved by the Clark College Board of Trustees
on June 25, 1997

Affirmative Action/Equal Opportunity Institution
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