Clark College Library Course Reserve Request

**Please allow three days to process reserves**
Course Information — please use one sheet per course

Instructor: Date:
Place on reserve for (class must
Email: Phone/MS: be scheduled):
Course ID (ex. Art 101): [DJFan LI winter
Location: ] Spring ] Summer
uestions?
Traditional Reserves: ccl@clark edu

¢ Personally made copies of videotapes or sound recordings are not allowed
» The Cannell Library is not responsible for any damage caused to personal items loaned to the library for course
reserves nor will the library pay for repair to or replacement of any damaged personal items.
Electronic Reserves: ‘
* Materials on electronic reserve are password protected to restrict access to students enrolled in the course.

e SUBMITTING DOCUMENTS TO POST ELECTRONICALLY REQUIRES THE LIBRARY STAFF TO ACCESS

YOUR BLACKBOARD PAGE. IN SUBMITTING THIS FORM YOU AGREE TO ALLOW A LIBRARY STAFF

MEMBER TO BECOME A “TA” IN YOUR BLACKBOARD COURSE AND POST THE DOCUMENT(S).

COPYRIGHT INFORMATION

¢ Electronic Reserves are limited to one chapter or 10% a book, whichever is less. Articles linked from library
databases are exempt. _

e Any book, article, or otherwise copyrighted work may only be placed on electronic reserve for four quarters
without obtaining copyright permission. The library will keep usage records and may ask for copies of
permission granted.

¢ Copyright permission is required for faculty to use material from the same periodical volume more than three times.

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other
reproductions of copyrighted material. Photocopies used for multiple quarters require copyright permission from the
publisher. Copyrighted materials on electronic reserve are password protected fo restrict access to students enrolled in
the course.

Liability for copies placed on reserve in the Lewis D, Cannell Library rests with the faculty member. You must sign
here indicating that you have read and understand the notice above, or the Library cannot process your reserve
materials.

Signature Date

Item Information — please list each eReserve (Blackboard) document separately

Title: Author:
Place Item on:  [J Electronic Reserve

OTraditional Reserve - Format:

Loan Period: [0 2hr [] Overnight [ 3 day [] 7 day

Personal Copy? Yes / MNo # of copies: Should item be security stripped? Yes / No




Title:

Author:

Place Item on:

Personal Copy?

[ Electronic Reserve
OTraditional Reserve - Format:

Loan Period: [] 2hr [] Overnight [J 3 day [ 7 day

Yes / No # of copies:

Should item be security stripped? Yes / No

Author:

Title:
Place Item on: [ Electronic Reserve
OTraditional Reserve - Format:
Loan Period: O 2hr J Overnight (3 3 day O3 7 day
Personal Copy? Yes / No # of copies:

Should item be security stripped? Yes / No

Title:

Author:

Place Item on:

_Personal Copy?

[ Electronic Reserve
OTraditional Reserve - Format:

Loan Period: [0 2hr [J Overnight [J 3 day [J 7 day

/ No # of copies:

Should item be security stripped? Yes / No

Author:

Title:
Place Item on: [ Electronic Reserve
OTraditional Reserve - Format:
Loan Period: ] 2hr [J Overnight [J 3 day [J 7 day
Personal Copy? Yes / No # of copies:

Should item be security stripped? Yes / No

Title:

Author:

Place Item on:

Personal Copy?

O Electronic Reserve
OTraditional Reserve - Format:

Loan Period: [J 2hr (] Overnight [1 3 day OO 7 day

Yes / No # of copies:

Should item be security stripped? Yes / No




