Adding Permission Numbers to a Class

This guide has been created using the mobile app web browser version of ctcLink. https://wal40.ctclink.us/

This process is to be completed after an Advisor/Faculty member has provided you with a Permission Number for

the specific class (formerly known as section) you have chosen to register for.

Start at the current students page and click on the Mobile App version

&« C Y @ Notsecure | clarkedu/current/index.php b« 00 [ ]

Clark Students

Need help registering for classes? As of October 31, 2019, all Clark College students must get

Come to APH 210: new student ID numbers

Clark College has upgraded to the state's new software system, called ctcLink. A

Friday December 6,10 a.m. -2 p.m. part of this upgrade, all Clark College students must log into the new system to

Monday December 9, 1-4 p.m. get their new student ID number and activate their new MyClark account.
Tuesday December 10, 1 - 4 p.m. Students should do this as soon as possible so that they can register for classed
Wednesday December 11, 9 a.m. to noon on time.

Please read the directions on Activate your ctcLink MyClark Account carefully
before logging into the system to access your new student ID number. Mobile App

For Assistive Tech Users Android

You'll have a more accessible experience using this ctcLink mobile website

MyClark MyClark I!!l

@ctcLink @Clark Class Course
G Schedule Catalog

v " i
wa
Service Calendar Student Financial Aid Find My
Hours Support Portal Books

© O

Contact
Security

Student Notice

Click on the @ctcLink Mobile App on the right sidebar.
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https://wa140.ctclink.us/
http://www.clark.edu/current/index.php

This takes you to the mobile
E!I version of ctcLink. Log in with

ClssSchule | Comenaiog  Compuatiap | Sevic s your ctcLink ID (either starts
i i\ :9 @ with 201 or 101) and the
L3 Find My Bocks —~ password you set up when you

Portal Security

A previously set up your new
m.fp,\ MyClark log-in.

If you haven’t done this yet,
refer to this Activating your ctcLink MyClark Account Guide.

Username = new
ctcLink ID number
(either starts with
201 or 101)

|:| Remember Username

If you have not already set up

your new MyClark log-in, do that

Upon logging in, you will select the drop down for Enrollment from the left side-bar, and
then select Shopping Cart.
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Dashboard % &

gout You have no holds at this time. You have no to do list items at this time. ¥ou have ne cutstanding charges at this time.
a
You have no unread messages
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My Information
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http://www.clark.edu/campus-life/student-support/computing_resources/stu-accounts/activate-myclark.php

Once in your Shopping Cart, you can search for and add classes to your cart (Note: Adding
a class to your shopping cart will NOT hold your spot in the class, you will still need to
register).

Make sure you are looking at the correct term (i.e. you want to add classes for Winter
2020, make sure the top of the page is accurate)

<« C 1 @& wala0ctclnkus/app/siudent/enmiimentcan/can * @ 0 v

Shopping Cart

FALL 2019 > Academic Career

Q Messages

Add by Class Number

A Deshboars | e m

I Admissions

il Financias Schedule
Wl

Schedule

4::‘! Academics

& Enrollment
Advisor Information
Pinnner

Shopping Can

Complete the Add by Class Number line by entering the class number of the section for
which you received a permission code. Note: Permission codes are ONLY valid for a specific
section. If you need to enroll in a different section (different day, time, instructor, etc.)
you will need to contact your advisor or the instructor for a new code.

&« C 0 & waldOctelinkus/app/sudent/anrolimentcast/cart WA T4C L 1 * 0 0
Shopping Cart
WINTER 2020 > Academic Career

Your shopping cart is empty,

Add by Class Number
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If the class is full, select yes to adding the class to the waitlist, if you would like to be on the
waitlist.

selectOptions/WA140/UGRD/2201/3735/add

<« c 0

Shopping Cart

College Algebra
MATH 111 - FO5M (3735)

Wait list if class is full
A Destboara
NO

2T At e

A
l.III Financials

o
Schedule

Once back in your Shopping Cart, select the class you have the permission number for.

“ C O 8 waldbctdinkus/app/student/enrolmentesrtieart/WATAT/UGRD/2201 Tinstitution=WA14 * 00 P

Shopping Cart

WINTER 2020 > Academic Career
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From here, select the Edit button

College Algebra

Hella Session
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On this screen, you will input the Permission Number you were provided and choose Save!

« C ) & watdboidinkusispe/studentienmiimentcat/selecrOptiony WA TL * 00 1
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When it is your day and time to register, you will be able to Select the classes in your Cart,
and click the Enroll button. If you want to double check that the Permission Number
worked first, you can click Validate, and then Enroll following that.

€ 3 C {1 @ wald0crdlinkus/spp/student/enrolimentean/cany WATAD/ UGHOZ201 7insttution = WA 140 %« 00 ® :
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The following screenshots are examples of what the Validate screen will indicate if the
permission number worked or not.
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