
How to Submit a Paper to the eWriting Lab 

 

Before you Begin – You should have WRITTEN and SAVED your paper on your computer.  

Please make sure your paper is CLOSED and you know where to find it (where you saved it).    

Please note at the top of your eTutoring homepage is the current turnaround time for papers.  Normal 

turnaround time is 24-48 hours, but this can sometimes go up to 60-70 hours or more, so please plan 

ahead. 

 
 

Now, you are ready to submit your paper to the eWriting Lab for an online tutor to review.  Papers must 

be in one of these formats: doc, docx, rft. 

 

Step 1 – From your Homepage, click on eWriting Lab from either the menu bar or the box. 

 

 

 

 



Step 2 – A pop up will appear with some information about the writing lab.  Please read it and close 

the window by either clicking on the   in the upper right corner, or clicking in the box at the bottom 

left corner . 

Step 3 – If you are submitting a new paper, click on:

 

If after receiving a response to your first draft you choose to revise and resubmit, please click on:  

 

Step 4 – Completely fill out the form with information on your paper, providing as much detail on 

your assignment as possible.  This information will help your eTutor to help you.  

 



Step 5 – You should see this box at the bottom of this page: 

 

Click on the button that says Browse. 

 

Step 6 – This will open a window on your computer that will let you locate your paper.  From here 

you will need to find where you saved your file.  For example, is it on your desktop or in a folder? 

When you see your paper in this window DOUBLE CLICK ON IT. 

 



Step 7 – Your paper should now appear in the Browser Box: 

 

 

 

Step 8 – To Finish and Upload your paper, click on: 

 

  

  

And you are done! 


