[image: image1.jpg]-

CLARK COLLEGE

EST. 1933





PHLEBOTOMY ADVISORY COMMITTEE

MINUTES

Thursday, May 15, 2013
5:00-7:00 PM

CCW Room 124
Members Present



Representing
Lisa Gonzalez, Committee Chair

Providence Med. Ctr. Milwaukee

Nichy Lee, Vice Chair


Legacy Salmon Creek

Alicia Quigley




Adventist Medical Center

Svetlana Senchuk



Providence Med. Ctr. Milwaukee

Lisa Parkman




The Vancouver Clinic

Lori Anderson




Providence Medical Center

David Potwin




The Vancouver Clinic

Heather Harris




Legacy Salmon Creek

Members Absent

Audrey Lang




Adventist Medical Center

Robin Conomos



PeaceHealth SW Medical Center

Eva Kettenring



Adventist Medical Center

Clark College
Debra Ortiz




Director, Allied Health
Stephanie Robinson



Lead Phlebotomy Instructor
Blake Bowers




Dean, Business & Health Sciences

Andreana DiGiorgio



Secretary Sr., Advisory Committees
Ms. Lisa Gonzalez, committee chair, called the meeting to order at 5:10 p.m. and introductions were made.
Approval of the Minutes of the Previous Meeting:

After the committee reviewed the minutes from the February 7, 2013 meeting, a motion was made to approve the minutes with two corrections.  The motion was seconded and unanimously approved.

Director Report: 

Director Debbie Ortiz reported that Lead Phlebotomy Instructor Stephanie Robinson is looking at having dividers that you can wipe clean set up in the lab. These are like cubicle dividers but not too high so that the instructors can see what’s going on in each cubicle. Debbie also reported that Stephanie is working with Brian Scott of Clark’s Marketing Department and they are going to make a video and/or take photos that simulate the venipuncture. Brian said he thought a lot of people don’t know what phlebotomy actually is and this would be a vital piece of the website. After this is complete and on the website, marketing the program will go full speed. 
Stephanie showed the committee the phlebotomy website and Debbie said that Shelley Ostermiller and the Marketing Department helped them put together components for the website such as FAQs, the application, information about what a phlebotomist does, and a program overview. Stephanie showed the committee how user friendly the website is.  The Committee suggested adding the program length on the web site under FAQs.

Stephanie then brought up the cost sheet and Dean Blake Bowers asked if there would be a grand total listed of what the cost of the program is so that applicants could see the total at a glance. Alicia Quigley offered that the total cost of the program should go at the top, as PCC does. 
Work Plan:
Student handbook. Stephanie showed the student handbook to the committee members and mentioned it was not yet complete. Pictures have not been added and the table of contents will be added shortly. She said she’d like to post the handbook on the Phlebotomy advisory website and gain feedback from committee members by June 1, 2013. 
There was some discussion about internship attendance. Stephanie said that internship attendance should be based on the company policy of where the student is doing their internship. She also reported that there are program policies that are standard. One such policy as if a student misses the first two labs, the student will be asked to withdraw from the program. This and other policies will be included in every syllabus for every class. 

Clinical Packets. Stephanie started preparing the clinical packet and showed the committee the draft. This includes information about what is expected of the student when they go to a clinical site. The information will include policies such as dress code, tattoos and piercings. Alicia Quigley offered to send Debbie and Stephanie the appearance policy of Adventist Hospital. Stephanie asked the members to give feedback on the clinical evaluation. She said that she would find out if the clinical evaluation can be locked to outsiders if placed on the website.  It was also suggested that the Clinical Evaluation form be in a PDF that allows text to be added.
Equipment update. Stephanie reported that she has or will be receiving almost every piece of equipment  the committee was in favor of. She spoke about the bar code scanning system and said she needs to do some research about what kind of software they would need. Alicia invited Blake and the other Clark advisory members to visit her site to see how barcoding works.  It was also suggested that students can be registered as patients in charting software.
Vision Statement. Stephanie thanked the committee for helping with the mission statement and asked the committee for their assistance with a vision statement. She showed examples of other vision statements and a discussion took place. Lisa offered that the committee think about a vision statement and email their ideas to Stephanie by June 1, 2013. 
Summary of Follow-up Action Items:

Committee Chair Lisa Gonzalez summarized the action items as follows:
· Stephanie Robinson will continue working on the handbook and send the revisions to the committee 2 weeks prior to the next meeting on August 21, 2013.
· The committee will review vision statement examples and send their ideas to Stephanie by June 1, 2013. Andreana will email a reminder prior to the June 1 deadline.  
Next Meeting Date:

Wednesday, August 21, 2013 at CCW.
The meeting was adjourned at 7:01 p.m.
Prepared/submitted by Andreana DiGiorgio
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