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Career Services

Work Plan:  
Professor Chris Wilkins announced that the last item on the 2011-2012 Work Plan has been completed.  The Equipment Plan was submitted to the Dean.

The second item under Curriculum of the Work Plan has been completed.  The third one is not quite completed as they are still working on the assessments portion of the course outcomes.

The committee members discussed recruiting new members to the BTEC Advisory committee.  After discussing several options on how to recruit, Professor Johnson suggested that recruitment of new advisory members could be added to the work plan.
Revised Program Assessments:

Professor Evens explained the Administrative Assistant Associate in Applied Science Degree Outcomes Assessment details.  She added that this has not been approved as yet. 
She said they are in the process of determining with assessments will work for each of the outcomes.  She said they have to do one assessment for each area.  Professor Evens said the department will need to have proof of the assessments.  
Professor Wilkins also said the government now requires the colleges to track students to see how long it takes them to complete a program to receive their certificate or degree.  If it takes too long, the student can lose financial aid benefits.  Professor Wilkins proposed introducing a 1-credit BTEC class that would summarize all of the BTEC and BMED classes and give the students a chance to look at what careers are out there and which program would best fit their career goals.  This class could be completed over two Saturdays.  The group discussed whether they should look at a one credit or two credit class for this review class.
The group discussed the BTEC 107 (Business English) and BTEC 087 (Applied Office English) classes. Professor Hale said 087 is a review class and Medical Assisting, Billing & Coding, and Pharmacy Tech students take this class, but it is not as in-depth as the BTEC 107 course.  Professor Hale said BTEC107 teaches correct punctuation, proof reading, and is a more advanced course so that the student will be qualified to step out into the field.  
Office Management Degree (New AAT Degree):
Professor Wilkins spoke about Office Management Degree.  She listed some skills the students would need to learn in this degree.  She asked the committee members if they felt the Office Management Degree was still viable.  Professor Wilkins proposed that the Office Management degree be changed to an AAT degree so the students will not have to take so many GenEd classes butthey will be able to transfer to a four-year degree.                       

Professor Wilkins said that CTEC has been proposing having a joint degree with BTEC changing the Office Software Specialist associate’s degree to a joint degree with CTEC.  This degree would be for a techy type person who could set up small LANs and printer configuration, etc.                                                                                                                                               

A motion was made to have the department go forward with changing Office Management to a new AAS degree and changing the Office Software Specialist, the joint CTEC/BTEC program, from an AAS degree to an AAT degree.  The motion was seconded and unanimously approved. 

Review of the Minutes of the Previous Meeting:

A motion was made to approve the minutes as written and the motion was seconded, and unanimously approved.

Current Economic Forecasts and Trends in Hiring BTEC Graduates:

Mr. John LeMarte said they are seeing more jobs lately so it is a good sign.  There appears to be a slight improvement in the economy.  Other members also voiced the same opinion that the economy is showing signs of improvement.
Next Meeting:

Our next meeting was scheduled to be held on Tuesday, October 16, 2012, from 4 PM to 5:45 PM. A location will be determined based on availability.
The meeting was adjourned at 5:35 PM.
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