
 CTE Dual Credit Steps

STEP 1 Students: SERS Profile and 
Registration



Step 1: Student SERS Profile Set Up

https://www.ctesers.org/

https://www.clark.edu/getstarted/
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Step 1: Student SERS Profile Set Up
https://www.ctesers.org/

All of the red dot fields 
are required

Please select your 
school district and 
home high school

Please use a personal email and 
not a school email

https://www.clark.edu/getstarted/


Step 1: Student SERS Profile Set Up
https://www.ctesers.org/

Please keep your SERS username 
and password in a secure place 
so you can easily access them 
when logging in.

https://www.clark.edu/getstarted/


Step 1: Student SERS Profile Set Up
https://www.ctesers.org/

Please keep these SERS security 
questions and answers in a 
secure place so you can easily 
access them when logging in.

https://www.clark.edu/getstarted/


Step 1: Student SERS Profile Set Up
https://www.ctesers.org/

Complete ALL fields that are blank 
in your profile.

Then,  click on SAVE at the bottom 
of the page. 

https://www.clark.edu/getstarted/


Step 1: Student SERS Profile Set Up
https://www.ctesers.org/

https://www.clark.edu/getstarted/


Student Class Registration in SERS
https://www.ctesers.org/

https://www.clark.edu/getstarted/


Students Registering for Classes



Student Class Registration in SERS
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Student Class Registration in SERS
https://www.ctesers.org/Please choose only the CTE class(es) 

you are taking in this current school 
year by clicking in box to the left of 
the class name.
 A check mark will appear.

https://www.clark.edu/getstarted/


Student Class Registration in SERS
https://www.ctesers.org/Please choose only the CTE class(es) 

you are taking in this current school 
year by clicking in box to the left of 
the class name.
 A check mark will appear.

https://www.clark.edu/getstarted/


Student Class Registration in SERS
https://www.ctesers.org/ Please select only the CTE class(es) you are 

taking during the current school year.
Ensure that the check mark is next to the 
correct class and displays the correct teacher's 
name.

https://www.clark.edu/getstarted/


Student Class Registration in SERS
https://www.ctesers.org/

https://www.clark.edu/getstarted/


 CTE Dual Credit in 4 Steps

STEP 2: Apply to Clark College



Tips for completing the Clark College application:

• Use a personal email when signing into the application, not a school email.
• Ignore the “percentage complete” at the top of the screen. You may not reach 100% by the end of the

application. Focus on completing the required (*) fields.

• You will be asked to enter your social security or individual taxpayer identification number. If you do not

know your SSN/ITIN, you may leave the space blank. You will need to provide your SSN/ITIN to Clark

later if you intend to use the FASFA or WASFA for financial aid.

• After applying, you will receive an acceptance email within 1-2 business days of applying. Sometimes this

email goes to your spam inbox. If you do not receive your welcome email, let us know by emailing

start@clark.edu. This email will have your 9-digit ctcLink ID (student ID).
• If students have already applied as a Running Start or Clark College student, they already

have their ctcLink ID and can skip this step.

mailto:start@clark.edu


Clark College
 Application Steps



Let’s begin! Go to

 www.clark.edu. 
Select

“Apply to Clark”

http://www.clark.edu/


Select "I want to Apply".

This will lead you to the 
statewide application.



The link will take you to an external website. 

Select CREATE AN ACCOUNT on the 
application webpage.



Fill in the form that appears. Don’t forget to write down your 
username and password in case you get logged out of the 
application. Use a personal email NOT a school email.
NOTE: Your application username and password are only used 
for the application. You will receive a Clark account after 
applying.



A ONE-TIME PASSWORD (OTP) will be sent to the 
email you provided. Enter the password and select 
SUBMIT OTP. 

If you wait several minutes and no password is sent to 
your email select RESEND OTP. 



A ONE-TIME PASSWORD (OTP) will be sent to the 
email you provided. Enter the password and select 
SUBMIT OTP. 

If you wait several minutes and no password is sent 
to your email select RESEND OTP. 



You will see OTP VERIFIED 
SUCCESSFULLY appear in the window.

Select LOGIN HERE to redirect back the 
login.



Enter your newly created USERNAME and 
PASSWORD.
Select I’M NOT A ROBOT. Select LOGIN. 
NOTE: If you forgot your username/password 
select FORGOT USERNAME/PASSWORD.



A window will open with information 
about the application. You do not need 
to read this.

Select CLOSE. 



Complete all fields marked with (*).
If you are not sure which options to 
select, scroll down on the page for 
descriptions. 
Select APPLY. 

Program: Choose Academic

If you’re undecided about your future plans,  we 
recommend choosing Academic program and 
Academic Transfer DTA for degree. This can 
always change so do not feel like you are stuck 
with your choice!

Term: Select the term you intend to start, like 
“Fall 2027”. 



Fill in all required (*) fields on the 
PERSONAL INFORMATION PAGE. 

Information from your account 
creation will auto-fill.

SSN/ITIN is not required but may 
be requested in the future if you 
plan to use financial aid at Clark.



Scroll down to continue completing 
all required (*) fields.
When page is complete select 
NEXT. 



Complete all required (*) fields on the 
HIGH SCHOOL ATTENDED page.

Select SEARCH HIGH SCHOOL.



Enter high school information 
in the SCHOOL/COLLEGE 
SEARCH.
Select your HIGH SCHOOL.

NOTE: If your high school does 
exist the dialogue box (SELECT 
X) and manually fill in your
HIGH SCHOOL INFORMATION.



The information for the high school you 
selected will auto-fill.

If you haven’t graduated high school, list 
your best guess of your “attended from 
date” and “attended to date.” Your 
“attended to date” is the expected 
month/day/year of your high school 
graduation. 

These dates do not need to be exact.

If you attended a previous college, 
check the ADD SCHOOL/COLLEGE and 
repeat the process.
When done, select NEXT.



Enter required (*) ETHNICITY 
INFORMATION and select a RACE. 
Select NEXT.



Your high school transcript is not 
required but can be very helpful. If 
desired, attached your transcript.
Select NEXT.



RESIDENCY questions are used to determine tuition and fees. Read the 
residency statements. You will either be able to answer YES or NO to meeting 
the eligibility requirements. Select NEXT at the bottom of the screen.



Read and complete required (*) 
SUPPLEMENTAL QUESTIONS.
Select NEXT. 



Select YES, I ACCEPT to confirm the statement on your screen.

Select SUBMIT NOW. 



Type in your 6-digit waiver 
code (it is case sensitive). 
Click “Apply”.

The “Amount to be Paid” 
should change to $0. 
Click “Proceed”.



You have now completed your application to Clark College! 

Keep an eye out for your official welcome email containing 
your new ctcLink ID number.



 CTE Dual Credit in 4 Steps

STEP 3 Students: Final Grades 



Step 3: Students Grades Posted

Teachers post grades in 
SERS after CTE class is 

completed.

STUDENT, A

STUDENT, H

STUDENT, B
STUDENT, C

STUDENT, D
STUDENT, E
STUDENT, F
STUDENT, G



Step 3: Students Grades Posted

Earn an B or better = Claim CTE Dual Credits with 
Clark College by the priority deadline of  June 30th of  

the current school year.

STUDENT, A

STUDENT, H

STUDENT, B
STUDENT, C
STUDENT, D
STUDENT, E
STUDENT, F
STUDENT, G



 CTE Dual Credit in 4 Steps

STEP 4 Students: CTE Dual Credit Request 
Form

* Choose only 1 option to request*



Email to: dualcredit@clark.edu
by priority deadline of  June 30th

FILLABLE PDF FORM – Option 1
 No need to scan. Download and type in info.

Student Email: 
Student’s personal email – NOT school's email

Link to form: cte-dc-request-form.pdf

DUAL CREDIT

Step 4: CTE Dual Credit Request Form – Option 1

mailto:dualcredit@clark.edu
https://www.clark.edu/academics/hs-dual-credit/cte/cte-dc-request-form.pdf
https://www.clark.edu/academics/hs-dual-credit/cte/cte-dc-request-form.pdf
https://www.clark.edu/academics/hs-dual-credit/cte/cte-dc-request-form.pdf
https://www.clark.edu/academics/hs-dual-credit/cte/cte-dc-request-form.pdf
https://www.clark.edu/academics/hs-dual-credit/cte/cte-dc-request-form.pdf
https://www.clark.edu/academics/hs-dual-credit/cte/cte-dc-request-form.pdf
https://www.clark.edu/academics/hs-dual-credit/cte/cte-dc-request-form.pdf


Email to: dualcredit@clark.edu
by priority deadline of  June 30th

ONLINE FORM – Option 2

Student Email: 
Student’s personal email – NOT school's email

Link to form: CTE Dual Credit Online Request Form

DUAL CREDIT

Step 4: CTE Dual Credit Request Form – Option 2

mailto:dualcredit@clark.edu
https://www.clark.edu/forms/cte-dual-credit-request/
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