
Steps to Requesting Clark College CTE Dual Credit 
with PDF Fillable Form

1. Register for classes in SERS (Statewide Enrollment and Reporting Systems) before June of the 
current school year.

2. Apply to Clark College at https://apply.ctc.edu/user and receive your “ctcLink ID” within 24 
hours. 

                *Please ask your school for the fee waiver code to waive the $30.00 Clark application 
 fee.

3.          The minimum grade required to earn CTE Dual Credit for classes is a “B” or better.

4.  After your class is completed and your teacher has posted your final grade in SERS, Email 
the completed pdf fillable form to dualcredit@clark.edu 

                * PDF Fillable Form: cte-dc-request-form.pdf

                *Complete by the priority deadline of June 30th  to have your CTE dual credits transcribed.
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Log into your SERS student 
account to locate your CTE class 
or classes needed for the PDF 
Fillable Form.
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SMITH, CLARK

Select “Show All Details.”

Use the information shown to complete the 
High School Class Name and the Clark 

College Course Name and Number.

Copy and paste this information from SERS 
into the fillable form.



Download the form to 
complete it.

Type the information in 
the form (including 

student name and date)

Save the form and email 
to dualcredit@clark.edu 

mailto:dualcredit@clark.edu

	Steps to Requesting Clark College CTE Dual Credit with PDF Fillable Form
	Log into your SERS student account to locate your CTE class or classes needed for the PDF Fillable Form.�
	Select “Show All Details.”��Use the information shown to complete the High School Class Name and the Clark College Course Name and Number.��Copy and paste this information from SERS into the fillable form.
	Slide Number 4

