Request for Proctoring Services

Clark College at Columbia Tech Center
Location:

18700 SE Mill Plain Blvd
Vancouver, WA 98683

Office 360-992-6100

ctcstudentservices@clark.edu
Requests for proctoring services must be submitted to the CTC Student Services office, by e-mail or in person. Upon receiving the completed form, you will be notified within 1-2 business days. Any proctored paper exams must submit this request form at least 3 business days prior to test date. 

Please request day and time of tests based on our office open hours, adjust accordingly.

Monday-Thursday 8am-5pm & Friday 8am-12:30pm

ALL paper exams must be either emailed to the email listed above or mailed to: 

Clark College - CTC Student Services

MS: CTC 245
1933 Fort Vancouver Way

Vancouver, WA 98663
If you wish to take more than one exam, please submit a form for each exam. One form is equal to one exam appointment.
Day of Exam please remember the following:
· Proctoring fee: $40 per session; Checks or Credit Cards (VISA, Master Card & Discover) accepted, NO CASH.
· Picture ID will be required (e.g., student ID, driver’s license, passport, military ID). 
· Materials permitted to use on exam (e.g., calculator, notes, etc.)
Student Information:

Name: 





   
Phone: 



                             Email: 







College Details:

College/Organization: 



    Contact Person: 




Phone number: 




    Email:   






Test Information:
Class Name (i.e. Math 201): 


    Test Title (i.e. Exam 1): 


 
Time Limit (this is required):


    Exam Type (bold or circle):   Paper    Online
Requested Test Date/Times (list by preference specific days and times):

1. Date:



     Time:




2. Date:



     Time:




3. Date:



     Time:







List Materials Permitted (be specific): 
Note: Clark College reserves the right to refuse any proctoring services. Our office will contact you by email once we have received this completed form with follow up instructions.
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