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Directions 
 

Your appeal must include the following:  
1. Typed and signed statement explaining: 
 □ What happened during the term,  
□ What has changed in your circumstances, and  
□ What is your plan for academic success in the future.  

 
2. Current Degree Worksheet completed and signed by your program advisor and yourself.  

Keep a copy for your records!  
 
3. Supporting documentation* from outside sources such as copies of medical bills, letters from  

physicians or counselors to verify the information in your statement.  
 

*If you are filing an appeal because you are reaching your maximum credit limit, supporting documentation is not required. 

 How the Appeal Process Works  
 

Appeals are reviewed by the Financial Aid Advisory Committee, and you will be notified of the  
Committee’s decision through the Clark College student e-mail.  

Please allow 4-6 weeks for your appeal to be reviewed. 
The Committee’s decision is final and cannot be appealed further.  
You are limited to two (2) Satisfactory Academic Progress appeals at Clark College.  
If you are registered for classes, you must pay tuition in full or make arrangements to pay with the Cashier’s Office.  
If you are unable to pay, you are responsible for officially withdrawing from your classes.   

STUDENT CERTIFICATION AND SIGNATURE: By signing and submitting this appeal, I certify that all information reported 
is true and correct. I understand that by providing false, misleading or partial information to obtain additional financial aid 
could result in termination of all aid and could lead to repayment of funds and/or prosecution under U.S. criminal code.  

***Please see the back of the form for tips on filing your appeal*** 

The college affirms a commitment to freedom from discrimination for all members of the college community. The responsibility for, and the 
protection of, this commitment extends to students, faculty, administration, staff, contractors, and those who develop or participate in college 
programs. It encompasses every aspect of employment and every student and community activity. The college expressly prohibits discrimina-
tion on the basis of race, color, national origin, age, perceived or actual physical or mental disability, pregnancy, genetic information, sex, 
sexual orientation, gender identity, marital status, creed, religion, honorably discharged veteran or military status, or use of a trained guide 
dog or service animal. Harassment is a form of discrimination. WAC 132N-300-001 
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What should I include in my statement?  

If you did not pass your classes successfully, include the following in your statement: 
 

What happened? Explain why you did not successfully pass all of your classes.  Specify the ex-
tenuating circumstances that were beyond your control and lead to the suspension of your financial aid.   

 

How did you resolve your situation? It is vital to address the steps you’ve taken to resolve your 
situation so it will no longer interfere with successful completion of your classes.  

 

What are you doing to stay successful in future terms? Clearly present the things you are doing 
to be successful in your classes (i.e. tutoring, counseling, back-up child care plans, taking less classes, 
pursuing a degree that is a better fit, etc.). 

 
OR 

 
If you have exceeded the maximum number of credits for your program, include the following in your state-
ment: 
Explain why you have not completed your program of study within the number of credits allowed. 

Did you need to retake classes due to unsatisfactory grades? 

Did you need to take lower level classes to get to the level required for your program? 

Did you withdraw from classes?  

Did you change your program?  
 

Describe your plan to finish your program in a timely manner. 

Satisfactory Academic Progress Appeal Tips 

Clark College Financial Aid Office 

What is supporting documentation? 

 Need help filing your appeal? Below are tips and suggestions! 

Include any documents from an outside source that will support the circumstances you presented in your 
statement. 
 

All documentation should: 

Show a clear connection to you. 

Be signed and have dates that align with the information you specified in your statement. 

Clearly support the information in your statement. 

Confirm your ability to return to studies. (Resolution of emotional, medical, housing, financial, trans-
portation issues, etc.) 

How do I get a Degree Worksheet? 

A degree worksheet is issued by your academic advisor. 
 

Schedule an appointment with an advisor early. To schedule an appointment, visit Advising Services or 
call at (360) 992–2345. 
 

Once you get a signed degree worksheet, be sure to register for program required classes only.  

Registering for classes that are not required for your program may result in a denial of your appeal. 


