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RUNNING START APPLICATION AND TESTING PROCEDURES
P R I N T   A N D    S A V E   T H I S

FIRST STEPS: PRINT THIS AND FOLLOW INSTRUCTIONS
· APPLY FOR ADMISSION
· Online application: www.clark.edu/QuickStep
· Questions: Call: 360-699-NEXT

· Type in “Running Start” where it asks for your intended major (section 2, question 4)
· Be sure to select the quarter you want to start 

· At the end of the application, select “Clark College”  and “Running Start”

· You will be emailed a letter from Clark with info about the next steps

· PAY ADMISSION APPLICATION FEE  
· Wait for the emailed letter from Clark College giving you your Student ID # (SID).  Be sure to keep this number, as you will need this for all future transactions at the college.

· All new incoming students are required to submit a non-refundable, one-time admission application fee of $20.  This fee cannot be waived. Placement testing and registration services will not be available until payment has been received. 
· The email will give you instructions about how to pay the admission application fee.

· TAKE THE COMPASS ASSESSMENT TEST (preferably before May for fall entry)
· Practice tests and review information at: www.clark.edu/assessment
· Bring these instructions, your Student ID number, and photo ID at the time of test check-in

· Test is computerized, untimed, and multiple choice
· No appointment needed
· Testing check-in hours:
· Monday through Thursday: 7:30 a.m. to 4:30 p.m.

· Friday: 10:00 a.m. to 3:00 p.m.

· Qualifying Scores to enter Fall 2012:
· Currently the qualifying scores for Running Start are Writing 78 AND Reading 74
· Students must have BOTH Writing AND Reading minimum scores in order to take any college-level course other than math or courses requiring a math prerequisite
· College Algebra test is optional, but 38 is a college-level score if you want to take math
· Qualifying scores are subject to change

· If you do NOT qualify:  
· You may re-test once immediately, and every 3 months after that if needed 
· There is a $10.50 re-test fee per section, and photo ID is required 

· Go to the Assessment Center to check-in prior to paying at the Cashier’s office, which closes at 5:00 Monday through Thursday and 4:30 on Friday
· If you qualify: 
· You must bring your scores to the Running Start (RS) Office located in Gaiser Hall 128
· Running Start office hours:  Monday through Thursday 7:30 a.m. to 5:00 p.m., and Friday 10:00 a.m. to 4:30 p.m.  There is a locking drop box for after-hours use.

· You are considered eligible for the RS Program once you turn in qualifying scores to the RS office, preferably before May for fall. You will be provided a brief RS Application to complete.
· If you turn in your eligible scores to our office after the quarterly admissions deadline, you will be considered eligible for the next quarter.

NEXT STEPS: ORIENTATION AND REGISTRATION
· SIGN-UP AND ATTEND AN ORIENTATION, REGISTER FOR CLASSES ONLINE
· Graduating class of 2013 or 2014:  If you want to start Fall Quarter 2012(classes begin Sept. 24), and you have qualified on the test and brought your scores to the Running Start office, wait until June 4 to sign-up online for an orientation for fall quarter entry. Fall orientations begin in July and last throughout the summer; however, the earlier you attend an orientation, the earlier you register.
· Allow approximately 3 hours for the orientation and registration 
· You will receive your registration pin number and be able to register for classes online after attending an orientation. A computer lab will be available after the orientation, and advisors will be there to assist you with your registration (the computer lab will not be available for evening orientations).
· You will activate your Clark student email in the computer lab before registering for your classes (students attending an evening orientation will do this at home). You may forward your Clark email to another email account or check it on a regular basis, as this is the only way Clark College and the Running Start office will communicate important information to you.

· ENROLLMENT VERIFICATION FORM
· Online: www.k12.wa.us/BulletinsMemos/bulletins2011/B047-11AttachB.pdf
· RS students must complete an Enrollment Verification Form each quarter, have it signed by the high school counselor and a parent/legal guardian, and bring it to the RS office 
· The amount you owe will not be correct until you do this
· Failure to turn in the form will result in being billed full tuition and fees, or being dropped from classes for non-payment
BEFORE CLASSES BEGIN

· PAY TUITION & FEES

· After you give your Enrollment Verification Form to the RS office, pay any tuition or fees at the Cashier’s Office in Gaiser Hall or online at www.clark.edu/online_services or pay by credit card by calling (360) 992-2177 
· The Cashier’s office opens at 8:00 and closes at 5:00 Monday through Thursday and 4:30 on Friday

· For payment plan info see www.clark.edu/stepp  regarding STEPP
· Fee Waivers are available if you qualify for Free or Reduced-price lunch at your high school.   Please contact the Running Start office for more details.

· PURCHASE BOOKS

· Online: www.clark.edu/bookstore
· Booklist will be available on the bookstore website.

· Make sure to get the correct edition or volume number.

· Limited book assistance may be available if you qualify for Free or Reduced-price lunch.  Please contact the Running Start office for more details at (360) 992-2366.
