
Student Conduct Referral Form 

Initial Disciplinary Proceedings:  Any member of the college community may file a written complaint alleging that a student has committed a violation of the code of student conduct with the office of the vice-president of student affairs.  The complaint should state specifically the alleged violation and summarize the supporting evidence.  If the student conduct officer determines the complaint has merit, the student conduct officer shall initiate disciplinary proceedings.
Today’s date:
     
Submitted by:
     
If you are a faculty member or a staff member, please supply the following information:

Department:       
Course:       


E-mail:       


Phone:        
If you are a student, please supply the following information:



Your student ID #:     


E-Mail:      


Phone:       
----------------------------------------------------------------------------------------------------------------------------

Date of incident:       
Name of student being referred:       
Student ID number of person being referred (if known):       
1. Allegation of misconduct:

     
2. Summary of supporting evidence:

     
3. If referral is related to alleged academic dishonesty, please name penalty imposed by instructor as stated in syllabus and/or departmental policy:


     
Process: 

1. Whenever possible, the instructor or staff member will communicate with the student what specific behaviors have constituted a breach of the code of student conduct.  The instructor or staff member will also tell the student that a referral for student discipline has been made to the student conduct officer and he/she should expect to hear from that office.  

2. The person making the referral will complete an electronic or hard copy version of this form, being aware that the student can request to view a copy of the form.

3. The person making the referral will submit this form to Susan Muir (smuir@clark.edu, Mail Stop GHL 215), in the office of the vice president of student affairs, who will forward the information to the designated student conduct officer. 

4. The student will be contacted by the vice president’s office to set up a meeting to discuss the allegations.

5. If the student conduct officer requests to meet with the faculty or staff member making the referral to gather more information, that individual has the right to union representation.

6. Please refer to the Clark College Code of Student Conduct, Chapter 132N-121 WAC at http://www.clark.edu/about_clark/policies/student_code.php  for the full text.
Alternate format of this document is available upon request.  
Please contact Disability Support Services at 360-992-2314 or 360-991-0901 video phone.
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